CHARLES CITY HOUSING & REDEVELOPMENT AUTHORITY
AGENDA

March 21, 2013, 7:00 a.m.
at
501 Cedar Terrace South, Charles City, |1A 50616

I Roll Call — Cali Meeting to Order
I Public Comment

1. Amend-Approve Minutes of February 21,2013 .. ... .. ... ... .. ... . 1-2
V. Approval of Bills forMarch 2013 . . ... .. ... .. .. .. ... 3

V. Communications . .. ... ... . ... 4-15
CFP Update

Rehab Update

Morningside Foundations

Minnesota NCRC Conference

New Hire Update

Monthly Rental Status Update

End of Participation Tracker

Newsletters

Financial Statements

CRINDIO B WON =

VI, Old Business

VIl.  New Business
1. Approve Resolution 03-13 to Approve Public Housing Budget for FYE 2014 .. 16-25
2. Approve Resolution 04-13 Adopting Section 3 Policy Manual.................. 26-55
3. Change Date for April Board Meeting to April 16, 2013...............c.ccovnn. . 56
4. Set Date for Special Meeting to Review Parking Lot Bids........................ 57
5. Discuss Purchase of Skid Loader........................ i 58
6. Approve Repairsto Boilers at SCT ... ... ... . 59

VIIl.  Move to Adjorn

Next regular meeting scheduled for Tuesday, April 16, 2013
7:00 a.m., CCHRA Office

Special Meeting scheduled for Thursday, March 28, 2013
7:30 a.m., CCHRA Office



MINUTES
CHARLES CITY HOUSING AND REDEVELOPMENT AUTHORITY
February 21, 2013 7.00 a.m.

Members Present: Sally Jenkins, Trey Becker, Margaret Calvert, Jeremy Heyer, and Jili
Streich. Absent: None. Others present: Heidi Nielsen, staff.

Call to Order. Board-Chairperson Calvert called the meeting to order at 7:00 a.m.

Public Comments. None

Amend-Approve Minutes of January 17, 2013. On motion by Streich and a second by
Jenkins, the minutes of January 17, 2013 were approved as presented. Ayes: 5, Nays:
0. Motion carried.

Approval of Bills. Becker moved, Jenkins seconded the motion to approve payment of
the revised bill listing totaling $83,859.26. Ayes: 5, Nays: 0. Motion carried.

Communications. ltems under Communications were reviewed but no action required.

Old Business. None

New Business.

Approve Resolution 01-13 Civil Rights Certification. Staff explained to staff that HUD
requires the Housing Authority to submit this certification annually in lieu of submitting
an Annual Plan. Becker made a motion to approve Resolution 01-13. Jenkins
seconded the motion. Roll Call: Ayes: Heyer, Calvert, Starkey, Jenkins, and Becker,
Nays: 0. Motion carried on roli call vote.

Approve Resolution 02-13 Close Qut CFP Grant IA05P00250110. Staff explained
HUD requires the Housing Authority to conduct an audit of the grant. Because the
City’s audit covers the grant, an independent audit is not necessary. However, the
Board can choose to have the grant audited. If they choose not to, they must do so by
resolution, which then must be submitted to HUD. Streich made a motion to approve
Resolution 02-13. Jenkins seconded the motion. Roll Call: Ayes: Heyer, Calvert,
Streich, Jenkins, and Becker, Nays: 0. Motion carried on roll call vote.

Board member Heyer left the meeting to attend a previously scheduled meeting.

Approve Purchase of Replacement Fire Extinquishers for the Terraces. Staff explained
that the existing extinguishers are going to expire at the end of the month. At that time,
they must either be tested or replaced. Since it costs $49 to test each one, Nielsen
requested that they be replaced at $35 each. The old ones will be donated to the fire
department to be used for safety demonstrations. Streich made a motion to purchase



new extinguishers, and Becker seconded the motion. Ayes: 4, Nays: 0. Motion
carried.

Consider Approval to Send Staff to Annual NAHRO Conference. Staff requested
approval to send staff members to the Annual lowa NAHRO Conference in West Des
Moines. Nielsen stated that even though the new employee hasn't been hired, we want
to send in a registration for that person because there is a one-day session on the
basics of rent calculation. We would risk losing the registration fee if an employee
wasn't hired by the conference date. Streich pointed out that a commissioner could use
the registration to attend the conference if that were to happen. Streich made a motion
to approve the request, Jenkins seconded the motion. Ayes: 4, Nays: 0. Motion
Carried.

Review Plans and Cost Estimate for Parking Lot Improvements and Make
Recommendation to Proceed with Project. The board reviewed the proposed plans and
cost estimate. All were in agreement with them. Becker made a motion to approve
proceeding with the project. Jenkins seconded the motion. Ayes: 4, Nays: 0. Motion
Carried.

Election of Officers

Chairperson: Becker moved to nominate Calvert as Chairperson. Jenkins seconded
the motion. Jenkins moved that all nominations cease and Streich seconded the
motion. Roll call: Ayes: Calvert, Becker, Jenkins, Streich. Nays: None. Motion
carried.

Vice-Chairperson: Jenkins moved to nominate Becker as Vice-Chairperson. Streich
seconded the motion. Becker moved that all nominations cease and Jenkins seconded
the motion. Roll call: Ayes: Calvert, Becker, Jenkins, Streich. Nays: None. Motion
carried.

Review of By-Laws for Revision. The by-laws were reviewed and no changes were
proposed. Becker made a motion to accept by-laws with no revisions. Jenkins
seconded the motion. Ayes: 4, Nay: 0. Motion carried.

Being no further business, Streich made a motion, Jenkins seconded the motion to
adjourn. Ayes: 4. Nays: 0. Motion carried.

Charles City Housing and Redevelopment Authority

Margaret Calvert, Chairperson

ATTEST:

Heidi Nielsen, Director



Charles City Housing
Monthly Bill Listing

March 2013
Customer Description Amount
Business Card computer back-up support 14.98
C.Naber & Associates accounting fees 475.00
Cedar Valley Printing meter ink/office supplies 172.32
Charles City Press Morningside/Terraces Apt. Ads 698.88
Cintas rug service 102.58
City of Charles City water/sewer/URPS/S8 insp./new fire ext. 7,881.26
Don's Repair snowblower repairs 127.00
GE Capital copier lease 516.67
HAPS March HAPS 49,756.80
lowa Department of Transpertation |fuel 189.48|
lowa NAHRO 2013 annual conference registration fee 750.00
Jendro Sanitation trash service 556.00
Mehmen's Painting paint apt. 52 235.00
Mick Gage Plumbing & Heating drain clean out @ SCT 357.50
Mid American Energy electric/gas/URPS 8,895.98
Otto's Qasis 2013-2014 Landscaping fees for terraces 488.00
Pitney Bowes meter lease 47.74)]
Rent Grow criminal background checks/credit checks 98.10
Ron's Plumbing maintenance items 30.23
Schneider Laboratories inc. lead testingfor S8 128.00
Schueth Ace Hardware maintenance items-ice melt 764.88
Sherwin Williams paint supplies 120.36
T-J Service washer/dryer repairs 576.93
US Cellular cell phone service 68.67
Winnebago County Housing addt'l HAP payment due to this HA 56.00
73,108.36

O
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MEETING DATE: 3/21/2013 COMMUNICATIONS

REQUESTED ACTION: None - for your information only.

1.

7.

8.

9.

Capital Fund Update. HUD is still anticipating that the final rule for the Physical Needs
Assessment will be published in June 2013. This will make our assessment due around
August of 2014. There is still no news regarding the 2013 awards.

Rehab Update. We have approval back on four of the five properties from the State
Historical Preservation Office. They have a week to respond on the fifth property. If they
don’t send us approval by March 20™, we can go ahead with the project. The cost
estimates and specifications are complete so we can do the financial feasibility analysis
and set up the contractor open houses.

Morningside Foundations. | am waiting on a response from Ed Wineinger.

Minnesota NCRC NAHRO Meeting. | will be attending the Minnesota state NAHRO
meeting which is being held in conjunction with the NCRC regional meeting. | will be out
the office from May 15 -17. The lowa NAHRO Chapter will be reimbursing us for the
expenses.

Staffing Update. We are taking applications through March 29" and as of March 15" we
have had eleven applicants. We will be interviewing until the first week of April and if all
goes well we will be making an offer by the 8.

Monthly Rental Status Update.

Total New Removed Total Total On Offered Removed
Month of Leased Leases | Or Moved Leased Waiting | Assistance
February 21113 2128/13 List
2013
Terraces 131 0 0 131 8 2 0
132 Units
Morningside 15 0 2 13 4 1 0
15 Units
Section 8 176 11 9 178 7 18 g
197 Units

Declined Assistance (2) Over Income () Denied ( ) Insufficient Address (1)

Did not attend Briefing/Information Not Returned (6) Criminal Background Check ()
Voucher Expired () Purged ()

Terminations: PH (2) S8 (5)

Port Out: (1)

End of Participation Tracker. See attachment
Newsletters. See attachments

Financial Statements. February 2013 statements are attached.

!
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March 2013 OFFICE HOURS 8 AM-4:30 PM (641)228-6661

Mar. 21st at 7:00 a.m. is the
monthly board meeting held at
the office. This is open to the
public.

LOOK WHO'S

CELEBRATING A

Karen Funte- #67

Joan Adams- #71
Garry Tibbetts- #57
Emma Seckar- #90
Nancy Valladares
Michael Anderson- #94
Ruth Krueger- #99

DON’T FORGET!
DAYLIGHT SAVING
TIME IS ON MARCH 10!

Time to

Spring Ahead

BIRTHDAY THIS MONTH!

Banned Individuals From Any Public Housing
Property:
David “"Boone” Mahnesmith, Roy Bode

If any of these individuals are seen on any public housing
¢ Operty, at any time of day, please call the police depart-
|~--<nt. Under no circumstances are they able to be on the
properties.

March:

1: Fish Fry @ KC Hall every Friday in
March, 5:30pm-7:30pm, serving Cod

1: Every Friday in March-Women of
the Moose Fish & Chicken Buffet @ VFW,
S5pm-7pm. $8.50 Adults, kids 10 & under

"1 |$.50 per year.
| |2: 2nd Annual Cedar River Shiver: Polar
| |Plunge @ 3pm @ Riverfront Park Boat
| [Ramp
| | 3: Boy Scout Troop 1078 Pancake Break-
| |fast @ KC Hall, 8am-1pm. Tickets $5, kids
| lunder 5 FREE!
{|6: Trinity UMC hosting Morningside Choir
l|@ 7pm
| | 10: Daylight Saving Time! Spring Ahead!
| |11-15: CC Schools Spring Break
| | 15: Mr. Potato Head Party & Potato Bar
| | @ Messiah Lutheran Church
| | 16: Freewili donation movie,

I AN

Madagascar: Europe’s Most Wanted",
2pm @ Charies Theatre. Sponsored by
Families Making Connections. All proceeds
go to the Exchange Club.

17: Happy St. Patrick’s Day!

22: CC Community Fund Bowling Tourn.-
9 Pin Bowling Tournament @ Comet
Bowi. Contact Kim Carmen @ 641-330-
8556 or Lisa MclIntire @ 641-228-1726 for
details.

30: Watch the paper/shopper for infor-
mation about Easter Egg hunts in town
31: Happy Easter




AIR CONDITIONERS:

It is that time again to talk air conditioners! Once again
there will be a seasonal $60 fee to run an AC. You may
pay $10 per month, starting in April, with the full
amount due by September 5, 2013. You may pay any
amounts between April and September, as long as the
balance is paid in full by the September 5th date. Charg-
es will be made based on who had AC last summer. If
you are not going to have one this year, but did last year, please notify the of-
fice. Steve and Joe will not be removing the covers, however, until the weather
is much warmer; probably in May. If you have any questions, please contact the
office.

AFTER HOURS NUMBERS:

Please remember each apartment should have a magnet on their refrigerator
that has the list of numbers to contact after hours. The maintenance number
should be used for any work-order emergency that cannot wait until the office is
open. After hours lock-outs ONLY you can call the non-emergency police num-
ber, which is 228-3366. If you do not have a magnet please call the office and
we will get you one. Thanks!

AFTER HOURS EMERGENCY MAINTENANCE NUMBER: 641-330-9259

WORK ORDERS:

If you have a mainte-
nance issue please try
to call during office
hours. Work orders
called in after hours will
only be addressed if
they cannot wait until
normal business hours. Thanks!

A couple of reminders to pet
owners. Don't forget to pick up
after them when outside. That
includes in your yard area and
if you are on a walk. Also, ali
pets are to be on a leash or chain when
outside. For dog owners, please be sure
that your dog does not bark excessively.

ANYTHING CHANGE?:
Have you gotten a new phone number lately? Have you gotten a different vehicle? If
so, be sure to update with the office any changes so we can update our records.

Are you registering all overnight guests 18 yrs. or older? Not doing so is a
lease violation, which could result in termination!

1



A LITTLE HUMOR/{

-
"My memory really sucks Mildred, so | changed my password
to "incorrect.” That way when [ log in with the wrong password,
the comptiter will teli me.., "Your password is incorrect™

Mol O L

CAN YOU UNSCRAMBLE THESE SPRING WORDS?

1. Gpsinr 9. Teiks

2. Mlobo 10. Flsiebtr

3. Wrefsio 11. Deses

4. Inar wersohs 12. Siotued

5. Rgene 13. Ypal

6. Mbleub eseb 14. Tgrohw

7. Hiensnsu 15. Asosen

8. Ipari

ok ok ok ok ok sk oke st sk e st s st sfe sl sk st sfe sheosle sk skeoskosk sk ke skosk sk sk ke ke el sk sk sk sk koo

WAITING LIST:

Currently the waiting fist for SCT and NCT apartments is very short. If
you know of anyone thinking of moving, now would be a good time to
have them inquire. Also, just a reminder that if you refer someone to
the Terraces, after their 6th month you will receive $50! So, spread
the word!




IViarch 2013 OFFICE HOURS 8 AM-4:30 PM (641)228-6661

March 21st at 7:00 a.m.
is the monthly board March:
meeting held at the of- 1: Fish F . .

. > : ry @ KC Hall every Friday in March,
fice. This is open to the 5:30pm-7:30pm, serving Cod

public. 1: Every Friday in March-Women of the Moose
_ Fish & Chicken Buffet @ VFW, 5pm-7pm. $8.50

If you pay your rent with Adults, kids 10 & under $.50 per year.

cash please have the ex- 2: 2nd Annual Cedar River Shiver: Polar Plunge @

act amount. We do not

keep change on hand. 3pm @ Riverfront Park Boat Ramp

3: Boy Scout Troop 1078 Pancake Breakfast @ KC

Hall, 8am-1ipm. Tickets $5, kids under 5 FREE!

ANY CHANGES? 6: Trinity UMC hosting Morningside Choir @ 7pm

Have you 10: Daylight Saving Time! Spring Ahead!

gotten a 11-15: CC Schools Spring Break

new phone 15: Mr. Potato Head Party & Potato Bar @ Messiah

number Lutheran Church

lately? 16: Freewill donation movie, “"Madagascar: Europe’s

Have you gotten a dif- Most Wanted", 2pm @ Charles Theatre. Sponsored

ferent vehicle? If so, be by Families Making Connections. All proceeds go to

sure to contact the of- the Exchange Club.

fice with any changes 17: Happy St. Patrick’s Day

so we can update our 22: CC Community Fund Bowling Tourn.-9 Pin Bowl-

records. ing Tournament @ Comet Bowl. Contact Kim Carmen
@ 641-330-8556 or Lisa MclIntire @ 641-228-1726
for details.

. DON'T FORGET! 30: watch the paper/shopper for information about
X /[ |DAYLIGHT SAVING | | Easter Egg hunts in town.

TIMEISON

MARCH 1011 31: Happy Easter

Time. to
Spring Ahead

BANNED FROM ANY PUBLIC HOUSING PROPERTY-CALL POLICE IF SEEN:
DAVID “"BOONE”
MAHNESMITH & ROY BODE




GREART

pAREfTDI | FOR YOUR INFORMATION:
cHt 15 Il MOPS(Mothers with preschoolers): call St. John Lutheran Church @ 228-3397
EVEN | Our Kids Count: call Central Preschool @ 228-6803

=

Community Nursing Clinic Schedules for March 2013. To

make an appointment call: 641-257-6111. WIC CLINICS
Mar. 28, 27, & 28

Childhood Immunization Clinics 9:00 AM. to 12:00 P.M.

Wednesday, Mar. 6th: 1:00 pm-4:00 pm 12:40 P Mar;gﬁ 3-00 P.M
Thursday, Mar. 14th: 9:00 am—12:00 pm at:

1010 South Grand

Monday, Mar. 18th: 1:00 pm-4:00 pm
1-800-657-5856

Tuesday, Mar. 26th: 9:00 am-12:00 pm
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nati
EASTER!
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! If you are not a fan of coconut you
HOPE YOU HAVE FUN
WITH THIS AND THAT
YOU AND YOUR
FAMILY HAVE A

“HOPPY”
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to make an Easter Bunny cake
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HOW ABOUT MAKING THIS FOR EASTER?!
another example

Here are the direct
could always use colored frost

!



DID YOU KNOW THAT YOU
CAN RECEIVE $50 FOR
REFERRING SOMEONE TO
MORNINGSIDE?

If the person you refer leases up and is
still an active tenant after 6 months,
you will receive a check i the mail for
$50! For more specific questions
contact the office.

\7



GLRPTGRP  3/05/13
HOUSE 1024 AM

&

ACCOUNT NUMBER

CITY OF CHARLES CITY

REVENUE & EXPRNSE REPORT
CALENDAR 2/2013, FISCAL 8/2013

ACCOUNT TITLE

YD
BATANCE

PER CENT
EXPENDED

PAGE 4
OPER: GET

UNEXPENDED

174-513-4300
174-533-4440
174-533-4504
174-533-4505
174-533-4509
174-533-4710
174-533-4715

174-910-4830

174-533-5010
174-533-6040
174-533-6110
174-533-6130
174-533-6150
174-533-6151
174-533-6160
174-533-6170
174-533-6193
174-533-6230
174-533-6380
174-533-6401
174-533-6420
174-533-6423
174-533-6445
174-533-6518

174-910-5910

INTEREST - SECTION 8
STATE GRART-SEC 8
FRAUD-SEC 8

HUD CONTRIB-SEC 8
ADMIY FEE/HTH-SEC 8
REIMBURSED EXP-SEC 8
REFUNDS-SEC 8

SECTION 8 VOUCHER TOTAL

TRANSFER IN - SECTICN § VOUCH

TRBNSFERS IN/CUT TOTAL

SALARY - SEC 8
OVERTIME SALARY - SECTION 8

FICA - SECTION 8§

IPERS -SECTION 8

HEALTH INS - SECTION 8

LIFE INS - SECTICN &

WORK COMP - SECTION 8
UNEMPLOYMENT - SECTION 8
EMPLOYEE BEN-SEC 8§

STAFF TRAINING - SECTION 8
UTILITY ALLOT - SECTION §
ACCOUNTING FEES - SECTION 8
CONTRACT SERVICES - SECTION 8
SPECIAL SERVICE - SECTION 8
HC VOUCHER PAY-SEC 8
SUNDRY-CFF EXP-SEC §

SECTION 8 VOUCHER TOTAL

TRANSFER OUT - SECTION 8 VOUCH

TRANSFERS IN/OUT TOTAL

SECTICN 8 VOUCHER TOTAL

TOTAL MID
BUDGET BALANCE
2,300.00 103.46
00 Q0
4,500.00 589.00
570,000.00 50,628.00
85,000.00 7,080.00
1,600.00 .00
1,000.00 0
663,500.00 58,400.46
00 .00
00 00
55,000.00 3,802.57
00 00
.00 261.14
.00 329.66
.08 1,972.54
.00 19.99
.00 .08
00 09
38,000.00 .00
3,000.00 .00
15,000.00 751.00
3,000.00 210.00
11,000.00 578.10
300.00 .60
£40,000.00 48,257.80
3,000.00 14.00
768,300.00 56,1%96.80
.00 00
.00 00
104,500.00- 2,203.66

1,159,
365,303,
64,551,
562.
14.

38,334,

2,659,
3,323,
17,254.
173.

1,460,
5,825.
1,834,
§,535.

390,618,
646.

639.

a3,
38.
61.
59.

3,341.00
204,697.40
20,449,060
438,00
986.00

16,665.22

2,659.95-
3,323.42-
17,254.63-
179.98-

38,000.00
1,540.00
9,175.00
1,166.00
4,464.66

300.00
249,381.54
2,353.05




GLRPTGRP 3/05/13 CITY OF CHARLES CITY PAGE 3

HOUSE 10:24 AM REVENUE & EXPENSE REPORT OPER: GKT
’ CALENDAR 2/2013, FISCAL 8/2013 .
TOTAL MID YTD PER CENT
ACCOUNT NUMBER ACCOUNT TITLE BUDGET BALANCE BALANCE EXPENDED UNEXPENDED
173-536-6130 IPERS - PH MAINT 5,800.00 514.43 4,271.45 73.65 1,528.55
173-b36-56150 HEALTH INS - PH MAINT 8,500.00 545.79% 4,374.69 51,47 4,125.31
173-536-6151 LIFE INS - PH MAINT .00 8.37 58.59 .00 58.59-
173-536-6160 WORK COMP - PH MAINT 681.00 .00 .00 .00 £81.00
173-536-6170 UNEMPLOYMENT - PH MAINT 1,000.00 .00 87.49 8.75 §12.51
173-536-6181 UNIFORM ALLOWANCE - PH MAINT .00 .00 450.00 .00 450.00-
PUBLIC HOUSING MAINTENANC TOTA 94,081.00 7,571.41 62,516.45 66.45 31,564.55
173-910-4910 TRANSFER OUT - PUBLIC HOUSING 34,000.00 .00 .00 .00 34,000.00
TRANSFERS IN/OUT TOTAL 34,000.00 .00 .00 .00 34,000.00
PUBLIC HOUSING TOTAL 134,058.06- 22,485.20 10,776.08 8.04- 144,835.08-




GLRPTGRP  3/05/13 CITY OF CHARLES CITY PAGE 2

HUSE 10:24 M REVENUE & EXPENSE REFORT CPER: GET
! CALENDAR 2/2013, FISCAL 8/2013
TOTAL MID YD PER CENT

ACCOUNT NUMBER ACCOUNT TITLE BUDGET BALANCE BALANCE EXPENDED UNEXPENDED
173-532-4300 INTEREST-PUBLIC HOUSING 21,500.00 1,646.58 14,881,232 69,22 6,618.77
173-532-4504 FRAUD-PUBLIC HOUSING 4,000.00 138.00 1,285.36 32,13 2,714.64
173-532-4506 DWELLING RENT-PUBLIC HOUSING 420,000.00 35,240.00 281,584.00 67.04 138,416.00
173-532-4507 EXCESS UTILITY-PUBLIC HOUSING 11,000.00 224.00 4,978.00 45,25 6,022.00
173-532-4508 CONTRIE-OTHER-PUBLIC HOUSING 11,060.50 163,75 8,046.00 73.15 2,954.00
173-532-4710 REIMBURSED EXP-PUBLIC HOUSING 2,000.00 46.26 1,833.55 91.68 166.45
173-532-4781 OPER SUBSIDY-PUBLIC HOUSING a0 30,000.00 30,000.00 .00 30,000.00-

PUBLIC HOUSING TOTAL 469,500.00 £8,064.59 342,608.14 72.97 126,891 .86
173-910-4830 - TRANSFER IN - PUBLIC HOUSING 182,648.00 .00 .00 .00 182,648.00

TRANSFERS IN/OUT TOTAL 182,648.00 .00 .00 .00 182,648.60
173-532-6010 SATARY - PUBLIC HOUSING 104,000.00 7,607.65 63,754.92 61.30 40,245.08
173-532-6040 OVERTIME SALARY-PUBLIC HOUSING 1,000.00 .00 .00 .00 1,000.00
173-532-6070 LABOR/MATNT-PUBLIC HOUSING .00 .o .00 .00 .06
173-532-6110 FICA - PUBLIC HOUSING .00 514,84 4,385.36 .00 4,385.36-
173-532-6130 IPERS - PUBLIC HOUSING .00 659,62 5,527.78 .00 5,527.78-
173-532-6158 HEALTH INS - PUBLIC HOUSING .00 2,958.81 22,145.95 .00 22,145,585~
173-532-6151 LIFE INS - PUBLIC HCUSING .00 29.98 269.97 .00 269.97-
173-532-6150 WORK COMP - PUBLIC HOUSING .00 .00 830.00 .00 830.00-
173-532-6170 UNEMPLOYMENT - PUBLIC RCUSING .00 .00 392.28 .00 392.28-
173-532-6158 EMP BEN MAINT-PUBLIC HOUSING .00 .0 .00 L00 .00
173-532-6199 EMPLOYEE BEN-PUBLIC HOUSING 55,326.00 .00 453.78 .76 58,872.22
173-532-6230 STAFF TRAINING-PUBLIC HOUSING 8,000.00 1,082.45 4,477.71 55,97 3,522.29
173-532-6370 GAS - PUBLIC ROUSING 4(,000.00 5,014.05 16,771,12 41.93 23,228.88
173-532-6371 UTILITIES - PUBLIC HOUSING 45,000.00 4,488.89 28,543.28 63.43 16,456.72
173-532-6374 WATER - PUBLC HOUSING 16,000.00 1,191.81 10,587.91 66.17 5,412.09
173-532-6379 OTH UTIL~PURLIC HOUSING -SEWER 23,000.00 1,529.83 14,287.64 62.12 8,712.36
173-532-6401 ACCOUNTING FEES-PUBLIC HOUSING 4,000.00 165.00 1,988.00 49.72 2,011.00
173-532-6408 " TORT LIABILITY - PUBLIC HOUSIN 24,000.00 .00 .00 .00 24,000.00
173-532-6411 LEGAL FEES - PUBLIC HOUSING 2,000.00 39.00 468.00 23.40 1,532,00
173-532-6415 COPIER LEASE - PUBLIC HOUSING 2,800.00 .00 1,033.34 36.91 1,766.66
173-532-0420 CONTRACT SERVICES - PUBLIC HOU 14,000.00 428.82 10,590.41 75.65 3,409.58
173-532-6441 TENANT SERVICES-PUBLIC HOUSING 6,000.00 50.00 5,475.25 91.25 524.75
173-532-6442 PILOT-PUBLIC HOUSING 34,000.00 .00 33,434,680 98.34 565.40
173-532-6516 REFUNDS-PUBLIC HOUSING .00 .00 58.00 .80 58.00-
173-532-6518 SUNDRY-OFF EXP-PUBLIC HOUSING 25,000.00 1,478.56 9,137.74 36.55 15,862.26
173-532-6599 MAINT MATERIALS-PUBLIC HOUSING 50,000.00 10,758.63 34,701.57 69.40 15,258.43
173-532-6725 CAP OUTLAY-EQUI-PUBLIC HOUSING 40,000.00 .00 .00 00 40,000,008
173-532-6750 CAP IMPR BLDG-PUBLIC HOUSING 160,000,060 .00 .00 .00 160,000.00

PUBLIC HOUSING TOTAL 658,126.00 37,997.98 269,315.61 40.92 388,810.38
173-536-6010 SALARY - PH MAINT 72,000.00 5,601.34 47,442,086 65.89 24,557.94
173-536-6040 OVERTIME SALARY - PH MAINT .00 549.06 2,122.13 .00 2,122.13-
173-536-6110 FICA - PH MAINT 6,100.00 452.42 3,710.04 60.82 2,389.9



MEETING DATE: 3/21/13 RE: Consider Approval of Resolution No. 03-13 to
Approve Public Housing Budget for FYE 6/30/14

REQUESTED ACTION: Approve Resolution No. 03-13 for the Public Housing budget for
FYE 06/30/14.

Comments: HUD requires a board resolution be submitted approving the annual budget.
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PHA Board Resolution U.S. Department of Housing OMB No. 2577-0026

Approving Operating Budget and Urban Development {exp.12/31/2012)
Office of Public and Indian Hausing -
Real Estale Assessment Genter {PIH-REAC)

Public reporting burden for this collection of information is estimated to average 10 minutes per response, including the fime for reviewing instructions, searching existing data
sources, gathering and maintaining fhe data needed, and completing and reviewing the collection of information. This agency may not collect this information, and you are not required to
complete this form, unless it displays a currendly valid OMB confrol number.

This information is required by Section 8(c)(4) of the U.S. Housing Act of 1837. The information is the operating budget for the fow-income public housing program and provides a
summary of the proposedhudgeted receipis and expenditures, appreval of budgeted receipts and expenditures, and justification of certain specified amounts. HUD reviews the
information o determine if the operating plan adopted by the public housing agency (PHA} and the amounts are reasonable, and that the PHA is in compliance with procedures
prescribed by HUD. Responses are required fo obtain benefits. This information does not lend itself fo confidentiality.

PHA Name: Charles City Housing & Redevelopment Authority  PHA Code:  1A002
PHA Fiscal Year Beginning: 07/01/2013 Board Resolution Number: (3-13
Acting on behalf of the Board of Commissioners of the above-named PHA as its Chairperson, 1 make the following

certifications and agreement to the Department of Housing and Urban Development (HUD) regarding the Board’s

approval of (check one or more as applicable):
DATE

Operating Budget approved by Board resolution on: 03/21/2013
|:| Operating Budget submitted to HUD, if applicable, on:

I:I Operating Budget revision approved by Board resolution on:

|:| Operating Budget revision submitted to HUD, if applicable, on:

1 certify on behalf of the above-named PHA that:

1. All statutory and regulaiory requirements have been met;

2. The PHA has sufficient operating reserves to meet the working capital needs of its developments;

3. Proposed budget expenditure are necessary in the efficient and economical operation of the housing for the purpose of
serving low-income residents;

4. The budget indicates a source of funds adequate to cover all proposed expenditures;
5. The PHA will comply with the wage rate requirement under 24 CFR 968.110(c) and (f); and
6. The PHA will comply with the requirements for access to records and audits under 24 CFR 968.110().

I hereby certify that all the information stated within, as well as any information provided in the accompaniment herewith,
if applicable, is true and accurate.

Warning: HUD will prosecute false claims and statements, Conviction may resulf in criminal and/or civil penalties, (18
U.S.C. 1001, 1010, 1012.31, U.S.C. 3729 and 3802)

Print Board Chairperson’s Name: Signature: Date:
Margaret Calvert 03/21/2013

Previous editions are obsolete form HUD-52574 (08/2005)




Operating Budget

U.8. Department of Housing
and Urban Development
Office of Public and Indian Housing

See page four for instructions and Public reporting burden statement

"OMB Approval No. 2577-0026 (exp. 9/30/2008)

b. Fiscal Year Ending
06/30/14

a. Type of Submission

Original D Revisicn No.:

¢._No. of months {check one}
I:l Other (specify)

12 mo.

e. Name of Public Housing Agency/Indiar Housing Authority (PHA/IHA)
CHARLES CITY HOUSING AUTHORITY

f. Address (city, State, zip code)
501 CEDAR TERRACE SOUTH
CHARLES CITY, IA 50616

d. Type of HUD assisted project(s)

ot PHA/RA-Owned Rentat Housing

02 IHA Owned Mutual Help Homeownership

03 DPHNI HA Leased Rental Housing

04 D PHA/IHA Owned Tumkey |1t Homeownership
05 D PHA/IHA Leased Homeownership

g. ACC Number

KC-9056 1AD0200114d

h. PAS/LOCCS Project No.

i. HUD Fiekct Office

k. No. of Unit Months m. Ne. of Projects

J. No. of Dwelling Units

Avaitable
148 1776 |ONE
Acfual Estimates
Last Fiscal Dor Achsal Requested Budget Estimates
YT, Current Budget yr| PHA/IHA Estimates HUD Modifications
Line | Acct. 06/30/12 06/30/13 Amount Amount
No. No. Description PUM PUM PUM (fo nearest $10) PUM (to nearesi $10)
(1) 2) 3) )] () {6} {7

Homebuyers Monthly Payments for:
010 | 7710 [Operating Expense 0.00
020 | 7712 jEamed Home Payments 0.00
030 | 7714 |Nonroutine Maintenance Reserve 0.00
Operating Receipts
070 § 3110 [Dwelling Rental 234.16 236.49 | 239.30 425 000
080 [ 3120 |Excess Utiliies 5.32 6.19 5.91 10,500
090 | 3190 |Nongwelling Rental 0.00 0
100 Total Rental Income (sum of lines 670, 080, and 030) 239.48 24268 | 24521 435,500
110 | 3610 {Interest on General Fund Investments 12.17 12.11 13.23 23,500
120 | 3690 |Other lncome 11.25 9.57 13.51 24,000
130 Total Rental Income (sum of knes 100, 116, and 120} 2682.90 264.36 | 271.96 483,000
Operating Expenditures - Administration:
140 | 4110 |Administrative Salaries 53.49 59.12 | 58.00 103,000
145 | 41145 | Administrative Benefits 27.15 33.40 31.08 55,203
150 | 4130 |Legal Expense 0.29 1.13 1.13 2,000
160 | 4140 |Staff Training 2.87 4.50 450 8,000
170 | 4150 {Travel 0.00 0.00 0
180 | 4170 [Accounting Fees 1.53 2.25 2.25 4,000
190 | 4171 |Audifing Fees 0.00 0.00 0
200 | 4190 [Office Expense 8.67 11.26 12.95 23,000
200 | 4192 |Adverilsing & Marketing 0.31 0.00 0.56 1,000
200 | 4194 |Other Admin Expense 3.05 4.39 197 3,500

4195 | City Management/Accounting 5.07 5.63 5.07 9,000
210_[Tofal [Administrative Expense {sum of ling 146 thru line 200) 102.43 121.68 | 117.51 208,703
Tenant Services:
220 | 4210 |Salaries 0.00 0
225 | 42105 | Tenant Services Benefits 0.00
230 | 4220 |Recreation, Publications and Other Services 2.41 3.38 3.38 6,000
240 | 4230 [Confract Costs, Training and Other 0.00
250 |Totai |Tenant Services Expense (sum of lines 220, 230, and 240) 241 3.38 3.38 6,000
Utilities:
260 | 4310 |Water 7.60 9.01 9.29 16,500
270 | 4320 |Electricity 20.67 2534 | 2534 45 000
280 | 4330 |Gas 16.13 22521 19.71 35,000
290 | 4340 |Fuel 0.00 Q
300 | 4390 jOther Utilities Expense 6.82 7.32 7.32 13,000
310 | 4391 [Garbage Removal 0.00 0
320 [Total |Utifiles Expense (sum of line 260 thru ling 310) 51.22 6419 | 61.66 109,500

0.00
form HUD-52564(3/95)

Previous editions are obsolete Page 1 of 3 ref. Handbook 7475.1
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Name of PHA/IHA Fiscal Year Ending
CHARLES CITY HOUSING AUTHORITY 06/30/14
Actual [)L_J Estimates
tast Fiscal Dor Actual
Yr. Current Budgef Yr, HUD Medifications
Line | Acct. 08/30/12 06/30/13 Amount Amoint
No. No. Description PUM PUM PUM (to nearest $10) PUM (to nearast §$10)
1) 2) 3) . (5) (6} {7)
Ordinary Maintenance and Operation:
330 { 4410 |Labor 37.96 4054 | 4167 74,000
335 | 441045 {Maintenance Benefits 10.04 12.43 11.41 20,270
340 | 4420 |Materiais 21.02 2815 28.15 50,000
350 | 4430 {Misc coniract Costs 2.1 197 2.25 4,000
350 { 4432 |Heafing & Cooling Contracts 0.76 0.14 (.56 1,000
350 [ 4433 |Snow Removal Contracis 0.00 0.17 017 300
350 | 4431 |Garbage Contracts 4.43 563 5.63 10,000
350 | 4435 [Landscape & Grounds Contracts 0.00 0.00 0.00 0
350 | 4436 |Unit Tumaround Contracis 1.74 1.41 1.41 2,500
350 | 4437 |Electrical Contracits 0.48 0.96 1.69 3,000
350 | 4438 |Plumbing Contracts 3.21 0.84 0.84 1,500
350 | 4439 [Extermination Contracts 1.34 1.41 0.28 500
350 | 4440 |Janitorial Confracts 0.80 0.14 0.14 250
350 | 4441 |Routine Maintenance Contragts 0.60 0.00 1.66 2,950
4480 {Security Contract Costs 14.08 0.84 | 14.08 25,000

360 Total Ordinary Maintenance & Operation Expense {lines 330 to 350) 98.57 9463 | 109.95 195,270
General Expense:
410 | 4510 |Insurance - Property/Liability 8.44 _13.51 13.51 24,000
410 | 4510 |Insurance - 0.00 0
410 | 4510 Jinsurance - 0.00 0
410 7 4512 [Insurance - Work Comp 2.91 2.43 4,320
420 [ 4520 |Payments in Lieu of Taxes 18.83 19.14 19.14 34,000
430 | 4530 |Terminal Leave Payments 0.00
450 | 4570 |Collection Losses 2.24 0.00 0
460 | 4590 |Other General Expense 0.00
470 |Total |General Expense (sum of lines 410 to 450) 32.42 32.65| 35.09 62,320
480 |Total |Routine Expense (sum of lines 210, 250, 320, 360, 400, and 470) 287.05 316.53 | 327.59 581,793.00
§50 |Total |Operating Expenditures (sum of lines 500 and 540) 287.05 316.53 | 327.59 581,793.00
Prior Year Adjustments:
560 | &010 an‘or Year Adjustments Affecting Residual Receipts 0.00
Other Expenditures: ’
570 Deficiency in Residual Receipts at End of Preceding Fiscal Yr. 0.00
580 Total |Operating Expenditures, including prior year adjusiments and

other expenditures (line 550 plus o minus line 560 plus line 570) 287.05 316.53 | 32759 581,793
590 Residual Receipts {or Deficit) before HUD Confributions and

provision for operating reserve {Jine 130 minus fine 580) (24.15) (52.17)| (5563) (98,793)
HUD Contributions:
600 | 8010 |Basic Annuai Confribution Eamed-Leased Projects:Current Year 0.00
610 | 8011 |Prior Year Adjustments - (Debit) Credit 0.00
620 [Total [Basic Annual Contribution (fine 600 plus or minus line 610) 0.006 0.00 0.00 0
630 | 8020 |Coniributions Eamed-Op. Subsidy:-Cur. Yr (before year-end adj) 53.74 0.00§ 12231 217 226 2013 Estimate
640 Mandatory PFS Adjustments {net): 0.00
650 Other (specify): 0.00
660 Cther (specify): 0.00
670 Totaf Year-End Adjustments/Other (pius or minus lines 640 thru 660) 0.00 0.00 0.00 0
680 | 8020 |Total Operating Subsidy-current year gine 636 plus or minus line 670) 53.74 0.00 | 12231 217,226
690 |Tofal |HUD Confributions (sum of lines 620 and 680) 53.74 0.00 | 122.31 217,226
700 Residual Receipts (or Deficit) (sum of line 580 plus line 690)

Enter here and on line 810 29.59 (52.17} 6669 118,433

form HUD-52564(3/95)

Previous editions are obsolete Page 2 of 3 ref. Handbeook 7475.1
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Name of PHA/MHA
CHARLES CITY HOUSING AUTHORITY

Fiscal Year Ending
06/30/14

Operating Reserve

PHAI/IHA Estimates

HUD Modifications

Part | - Maximum Operating Reserve - End of Current Budget Year

740 | 2821 jPHA/HA-Leased Housing - Section 23 or 10(c)
50% of Line 480, column 5, forrm HUD-52564
Part [I-Provision for and Estimated or Actual Operating Reserve at Fiscal Year End
780 Operafing Reserve at End of Previous Fiscal Year - Actual for FYE (date): -
790 Provigion for Operating Reserve - Gurrent Budget Year {check one)
Estimated for FYE
[ 1 Actual for FYE
800 Operating Reserve at End of Current Budget Year {check one)
Estimated for FYE
I ] Actualfor FYE NA
B1i0 Provision for Operating Reserve - Requested Budget Year Estimated for FYE
Enter Amount from fine 700
820 Operating Reserve at End of Requested Budget Year Estimated for FYE
{Sum of lines 00 and 810)
830 Cash Reserve Requirement- 25 % Of line 480
Comments
PHA [ iHA Approval MName
Titler
Signature Date
Field Office Approval Name
Title
Signature Date
form HUD-52564(3/95)
Previous editicns are chsclete Page 3of 3 ref. Handbook 7475.1
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@pemﬁng Baﬁdget U.S. Department of Housing OMB Approvat No. 2577-0026 (Exp. 9/30/2006)
Schedule of Administration

Expense Other Than Salary

and Urban Development

Office of Public and Indian Housing

Public Reporting Burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instruetions, searchin
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not conduct
or sponsor, and a person s not required to respond to, a coilection. of information unless that collection displays a valid OMB control number .

This information is required by Section 6 (c)(4) of the U.S. Housing Act of 1937. The information is the operating budget for the low-income housing progr:
and provides a summary of proposed/budgeted receipts and expeditures, approval of budgeted receipts and expenditures, and justifications of certain specifiec
amounts. HUD reviews the information to determine if the operating plan adopted by the PHA and the amounts are reasonable and that, the PFIA is in compli
with procedures prescribed by HUD. Responses are required to obtain benefits. This information does not lend itseifto confidentiality.

Name of Housing Authority: Locality: Fiscal Year End:
CHARLES CITY HOUSING AUTHORITY CHARLES CITY, JA 06/30/14
1 & 3) €Y &) 6
Description Total Management | Development| Section 8 Other
I _|Legal Expense (sce Special Note jn Instruction) 2,000 2,000
2 | Training {Tist and provide justification) 8,000 8,000
3 |Travel .
Trips To Conventions and Meetings (list and provide justification) 0
4 Other Travel:
Ouiside Area of Jurisdiction 0
5 Within Area of jurisdiction 0
6 |Total Travel 0 0 0 0
7 |Accounting 4,000 4,000
8 jAuditing 0
9 Sundry
City Management/Accounting 4195 9,000 2,000
10 Publications 4194 0
11 Membership Dues and Fees 4194 2,500 2,500
12 Collection Agent Fees and Court Costs 4194 0
13 Administrative Services Contracts 4194 1,600 1,000
14 Other Sundry Expense (provide breakdown) 4194 0 0
15 Telephone, Fax, Electronic Communications 4190 11,500 11,500
16 Forms, Stationary and Office Supplies 4190 11,500 11,500
17 Advertising & Marketing 4192 1,000 1,000
18 iTotal Sundry 36,500 36,500 0 0
Total Administrative Expense Other Than Salaries 50,500 50,500 0 0

To the best of my knowledge, afl of the information stated herein, as well as any information provided in the accompaniment hezewith, is true and accurate.
Warning: HUD will prosecute false claims and statements, Conviction may result in criminal and/or civil penalties. (18 U.8.C. 1001, 1010, 1012; 31 G.5.C. 3729, 3802)

Signature of authorized representative & Date:

Page 1 of 1

1

form FUD-52571(3/95)
ref Handbook 7475.1



U.5. Department of Housing “OMB Approval No. 2577-0026 (Exp. 9/30/2006)

Operating Budget
Summary of Budget Data and Justifications and Urban Development
Office of Pubic and Indian Housing

Pubiic Reporting burden for this collection of information is estimated to average 45 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not conduct

of sponsor, and a person is not required fo respond to, a collection of information unless that collection displays a valid OMB control number,

This information is required by Section 6 {c}(4) of the U.S. Housing Act of 1837. The information is the operaling budget for the low-income housing program
and provides a summary of proposed/budget receipis and expeditures, approval of budgeted receipts and expenditures, and justification of certain specified
amounts. HUD reviews the information to determine if the operating plan adopted by the PHA and the amounts are reasonabie and that the PHA is in cornpliance
with pracedures perscribed by HUD. Responses are required to obtain benefits. This information does nof lend itself fo caonfidentiality.

Name of Local Housing Authority Locality Fiscal Year Ending

CHARLES CITY HOUSING AUTHORITY CHARLES CITY, 1A 06/20114
-Operating Receipts

Dwelling Rental: Explain basis for estimate. For HUD-aided low-rent housing, other than Section 23 Leased housing, state amount of latest available totai

H/A monthly rent rofl, the number of dwelling units available for occupancy and the number accepted for the same month end. Cite HA policy revisions and
economic and other factors which may result in a greater or lesser average monthly rent roll during the Requested Budget Year. For Section 23 Leased housing,
state the rumber of units under lease, the PUM lease price, and whether or not the cost of utifities is included. If not included, explain method for payment at

utility costs by HA andfor tenant.

425,000.060
TOTAL 425,000.00

TOTAL: ___ 425000

Excess Utilities: (Not “for Section 23 Leased housing.) Check appropriate spaces in item 1, and explain "Other”. Under item 2, explain basis for determining
excess utility consumption. For example, Gas; individual check meters at OH-1 00-1, proration of excess over allowances at OH-100-2, ete. Cite effective date
of present utifity allowances. Explain anticipated changes in allowances or other factors which wif cause a significant change in the total amount of excess

utility charges during the Requested Budget Year.

1. Ulility Services Surcharged: Gas I:i Eiectn‘ciiy Otherlj (Specify)

2. Comments

10,500

TOTAL: 10,500

Nondwelling Rent: (Not for Section 23 Leased Housing.) Compiete ltem 1, specifying each space rented, to whom, and the rental terms, For example: Community
Building Space ~ Nursery School - $50 per month, efc. Cite changes anticipated during the Requested Budget Year affecting estimated Non-dwetling Rental Income.

1 Space Rented To Whom Rental Terms

2. Comments

TOTAL: 0

form HUD-52573 (3/95)

Previous Editions are obsclete Page 1 of 4 ref Handbooks 7475.1
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Interest on General Fund Investments: State the amount of present General Fund investment and the parcentage of the General Fund i represents. Explain
circumstances such as increased or decreased operating reserves, dwelling rant, operating expenditures, etc., which will affect estimated average monthly
iotal investments in the Requested Budget Year. Explain basis for distributions of interes! income hetween housing programs.

ESTIMATED 23,500

TOTAL: 23,500

Other Comments on Estimates of Operating Receipts: Give comiments on all other significant sources of income which will present a clear and understanding
of the HA's prospective Operating Receipts situation during the Requested Budget Year. For Section 23 Leased housing explain basis for estimate of utility
charges to tenants.

FRAUD 4,000

MISC CHARGES 13,000

REIMBURSEMENTS 7,000

TOTAL: 24,000

Operating Expenditures

Summary of Staffing and Salary Data

Complete the summary of information below on the basis of information shown on form HUD-52566, Schedule of all Positions and salaries, as foliows:

Celumn {1} Enter the total number of positions designated with the comesponding account fine symbol as shown in Cotumn {1), form HUD-52568.

Column {2} Enter the number of equivalent full-fime positions allocable to HUID-aided housing in management. For example: A HA has three "A-NT” positions
aflocable to such housing at the rate of 80%, 70%, and 50% respectively. Thus, the equivalent full-time position s two. {810 + 710 + 5(10).

Column (3) Enterthe porfion of total salary expenses shown in Column (5) or Column (8}, form HUD-52566, aliocable to HUD-aided housing in management, other
than Section 23 Leased housing

Column (4} Enter the portion of total salary expenses shown in Column (5 or Golumn {10), form HUD-52566, allocable to Section 23 Leased housing in management.

Column (5} Enter the portion of total salary expense shown in Column (5) or Column (7}, form HUD-52566, allocable to Modemization programs (Comprehensive
Improvement Assistance Program or comprehensive Grant Program).

Column (8) Enfer the portion of total salary expense shown in Column (5} or Column (9), form HUD-52566, allocable o Section 8 Programs.

Note: The number of equivalent full-time positions and the amount of salary expenses for all positions designated "M" on forsn HUD-52566 must be equitably
distributed to account lines Crdinary Maintenace and Operation- Labor, Extraordinary Maintenance Work Projects, and Betterments and

Additions Work Projects.
HUD-Aided Management Program
Equivalent Salary Expenses
Total Number Full-Time Section 23 leased] Modernization Section 8
Account Line of positions Pasitions Management| Housing Only Programs Program
a) 4] (3 (4} {5} (8)

Administration--Nontechnical Salaries 1

Administration—Technical Salaries 1
i

Crdinary Mairtenance and Operation--L abor 1

Utilities~Labor 1

Other (Specify) (Legat, etc.) 1

Extraordinary Maintenance Work Projects 2

Betterments and Additions Waork Projects 2

1 Carry forward to the appropriate line on HUD-52564, the amount of salary expense shown in column {3 on the corresponding line above. Carry forward to the
appropiiaie ine on HUD-52564 (Section 23 Leased Housing Budget), the amount of salasy expense shown in column {4) on the comesponding line above.
2 The amount of salary expense distributed to Extraordinary Maintenance Work Projects and to Betterments and Addilions Work Projects is to be included in the cost

of egch individual project to be performed by the HA staff, as shown on form HUD-52567.

form HUD-52573 (3/95)

Previous Editions are obsolste Page 2 of 4 ref Handbooks 7475.1
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Specify all proposed new positions and all present positions to be abolished in the Requested Budget Year. Cite prior HUD concurrence in proposed staffing
changes or present justification for such changes. Cite prior HUD concurrence in proposed salary increases for Adminisiration Staff or give justification and
perlinent comparabifity information, Cite effective date for current approved wage rate (form HUD-52158) and justify all deviations from these rates.

SEE HUD FORM 52566

Travel, Publication, Membership Dues and Fees, Teiephone and Telegraph, and Sundry: In addition to "Justification for Travel to Convection and
Meetings" shown on form HUD-52571, give an explanation of substantial Requested Budget Year estimated increase over the PUM rate of expenditures for
these accounts in the Current Budget Year. Explain basis for allocation of each element of these expenses.

SEE HUD FORM 52571

Utilities: Give an explanation of substantial Requested Budget Year estimated increase over the PUM rate for each utility service in the
Current Budget Year. Describe and state estimated cost of each element of "Other Utility Expense.”

Water 16,500
Electricity 45,000
Gas 35,000
Fuel
Other Utilities 13,000
Garbage

TOTAL: 109,500

Ordinary Maintenance & Operation—Materials: Give an explanation of substantial Requested Budget Year estimated increase over the PUM rate of
expenditures for matters in the Current Budget Year.

GENERAIL MAINTENANCE MATERIALS 50,000

TOTAL: 50,000

Ordinary Maintenance & Operation—-Contract Costs: List each ordinary maintenance and operation service contracted for and give the estimated cost
for each. Cite and justify new contract services proposed for the Requested Budget Year. Explain substantial Requested Budget Year increases aver the PUM
rate of expenditure for Contract Services in the current Budget Year. If EHA has contract for maintenance of elevator cabs, give contract cost per cab.

Miscelleneous Contracts 4,000
Heating & Cooling 1,000 Mainterance Travel
Snow Removal 300 Cable TV
Garbage 10,000
Landscaping & Grounds
Unit Turnaround 2,500
Elecirical 3,000
Plumbing 1,500
Extermination 500
Janitorial Coniracts 250
Routine Maintenance Contracts Z 950

TOTAL: 26,006

: form HUD-52573 (3/95)
Previous Editions are obsolete Page 3of4 ref Handbooks 74751
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Insurance: Give an explanation of substantial Requested Budget Year estimated increases in the PUM rate of expenditures for insurance over the Current

Budget Year. Cite changes in coverage, premium rates, etc.

PROPERTY 24,000
LIABILITY

WORK COMP 4,320
BOND

AUTO

TOTAL 28,320

Empioyee Benefit Contributions: List all Employee Benefit plans participated in. Give justification for all plans to be instituted in the Requested Budget Year
for which prior HUD concurrenice has not been given

ADMIN FICA 3 - X7.65% 7,880
MAINTENANCE FECA $ ~ X7.65% 5,661
ADMIN BEBEFITS 47,323
MAINTENANCE BEBEFITS 14,609

TOTAL: 75470

Coliection Losses: State the number of tenants accounts receivable to be wriiten off and the number and total amount of all accounts receivable for both
present and vacated tenants as of the month in which the estimate was computed

WRITE OFFS

TOTAL: o

Extraordinary Maintenance, Replacement of Equipment, and Betterments and Additions: Cite prior HUD approval or give justification for each nonroutine
work project included in the Requested Budget and for those for fulure years which make up the estimate on form HUD-52570. Justifying information
incorporated on or attached to formHUD-52567 need not be repeated here.

SEE HUD FORM 52567

Contracts: List all contracts, other than those listed on page 3 of this form under Ordinary Maintenance & Operation (OMO). Cite the name of the contractor,
type of contract, cost of contract and contract period. Justification must be provided for all contract services proposed for the requested Budget Year (RBY).
Explain substantial RBY increases over the PUM rate of expenditure for these contracts on the Current Budget Year

form HUD-52573 (3/95)

Pravious Editions are obsolete Page 4of 4 ref Handbooks 7475.1
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MEETING DATE: 3/21/13 RE: Approve Resolution 4-13 Adopting Section 3 Policy Manual

REQUESTED ACTION: Approve Resolution 4-13 to Adopt the Section 3 Policy Manual.

Comments: HUD requires all organization and projects funded with federal funds give
preference to contractors who meet the definition of a Section 3 Business Concern and also
to very-low and low-income residents. This policy covers how we plan to meet this
requirement and keeps us in compliance with the regulations.

Page %



RESOLUTION NO. 4-13
ADOPTION OF SECTION 3 POLICY

Charles City Housing and Redevelopment Authority (CCHRA)

WHEREAS, the Charles City Housing and Redevelopment Authority provides housing for low
income families through various programs which are funded primarily through agreements
with the United States Department of Housing and Urban Development (HUD); and

WHEREAS, HUD requires all policies to be adopted by resolution and the City of Charles City
has delegated the authority to the Housing Board to make decisions necessary for the
operation of the organization ; and

WHEREAS, Section 3 of the Housing and Urban Development Act of 1968, as amended by
the Housing and Community Development Act of 1994, requires that, to the greatest extent
feasible, employment and other economic opportunities generated by HUD funds be directed
to low-and very-low income residents, particularly those who are recipients of government
assistance for housing, and business concerns that provide economic opportunities to low-
and very-low income persons as defined by 24 CFR 135.1; and

WHEREAS, the CCHRA as a recipient of HUD Public and Indian Housing funding, consistent
with 24 CFR 135 requires fulfillment of Section 3 obligations on ali contracts that make us of
government funding,

NOW, THEREFORE, BE {T RESOLVED by the Board of Commissioners of the Charles City
Housing and Redevelopment Authority that the Authority has reviewed the Section 3 Policy

Manual and agree to work to ensure the provision of employment, training, contracting, and

other economic opportunities to its residents and other low-income persons, where feasible,
and authorize their approval for their implementation on March 21, 2013.

PASSED AND APPROVED BY THE CHARLES CITY HOUSING AND REDEVELOPMENT
AUTHORITY ON THIS 21st DAY OF MARCH 2013.

Margaret Calvert, Chairperson

ATTEST:

Heidi Nielsen, Director
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|. Background on the Section 3 Program

Section 3 of the Housing and Urban Development Act of 1968, as amended by the
Housing and Community Development Act of 1994, requires that, to the greatest extent
feasible, employment and other economic opportunities generated by HUD funds be
directed to low-and very-low income residents, particularly those who are recipients of
government assistance for housing, and business concerns that provide economic
opportunities to low-and very-low income persons as defined in 24 CFR 135.1.

Consistent with 24 CFR Part 135, as a recipient of HUD Public and Indian Housing
funding, the Charles City Housing & Redevelopment Authority (CCHRA) requires
fulfillment of Section 3 obligations on all contracts that make use of government funding.
These policies are implemented regardiess of the contract amount or whether it is
designated as construction. CCHRA works to ensure the provision of employment,
training, contracting, and other economic opportunities to its residents and other low
InCome persons.

1. Statement of Purpose

Section 3 requires CCHRA to ensure that employment and other economic and
business opportunities generated by the Department of Housing and Urban
Development (HUD) financial assistance, to the greatest extent feasible, are directed to
public housing residents and other low-income persons, particularly recipients of
government housing assistance, and business concerns that provide economic
opportunities to low and very-iow income persons.

Ill. General Policy Statement

It is the policy of CCHRA to require its contractors to provide equal employment
opportunity to all employees and applicants for employment without regard to race,
color, religion, sex, national origin, disability, veteran’s or marital status, or economic
status and to take affirmative action to ensure that both job applicants and existing
employees are given fair and equal treatment.

CCHRA implements this policy through the awarding of contracts to contractors,
vendors, and suppliers, to create employment and business opportunities for residents
of CCHRA and other qualified low-and very low-income persons.

The goal is to achieve a reasonable level of success in the recruitment, employment,
and utilization of CCHRA residents and other eligible persons and business by CCHRA
centractors working on contracts partially or wholly funded with HUD monies. CCHRA
shall examine and consider a contractor's or vendor’'s potential for success by providing
employment and business opportunities to CCHRA residents prior to acting on any
proposed contract award.
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IV. Definitions

CCHRA incorporates into this policy all of the definitions contained in 24 CFR 135.5,
with
those most applicable to this policy listed below:

L

Contractor means any entity which contracts to perform work generated by the
expenditure of Section 3 covered assistance, or for work in connection with a
Section 3 covered project.

Section 3 means Secticn 3 of the Housing and Urban Development Act of 1968, as
amended (12 U.S.C. 1701u).

Section 3 Business Concern means a business concern, defined as a business

entity formed in accordance with State law, and which is licensed under State,

county or municipal law to engage in the type of business activity for which it was

formed:

1) That is 51 percent or more ownad by Section 3 residents; or

2) Whose permanent, full-time employees include persons, at least 30 percent of
whom are currently Section 3 residents, or within three years of the date of first
employment with the business concern were Section 3 residents; or

3) That provides evidence of a commitment to subcontract in excess of 25 percent
of the dollar award of all subcontracts to be awarded tc business concerns that
meet the qualifications set forth in paragraphs 1) or 2) in this definition.

Section 3 Clause means the contract provisions set forth in 24 CFR 135.38. The
Section 3 Clause follows this policy as Attachment 1.

Section 3 Covered Assistance means:
1) Public and Indian housing development assistance provided pursuant to Section
5 of the 1937 Act;
2) Public and Indian housing operating assistance provided pursuant to Section 9 of
the 1937 Act;
3) Public and Indian housing modernization assistance provided pursuant to
Section 14 of the 1937 Act;
4) Assistance provided under any HUD housing or community development
program that is expended for work arising in connection with:
a) Housing rehabilitation (including reduction and abatement of lead-based paint
hazards, but excluding routine maintenance, repair and replacement);
b) Housing construction; or
¢) Other public construction project (which includes other buildings or
improvements, regardless of ownership).

Section 3 Covered Contract means a contract or subcontract (including a
professional service contract) awarded by a recipient or contractor for work
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generated by the expenditure of Section 3 covered assistance, or for work arising in
connection with a Section 3 covered project. Section 3 covered contracts do not
include contracts awarded under HUD’s procurement program, which are governed
by the Federal Acquisition Regulation System (see 48 CFR, Chapter1). Section 3
covered contracts also do not include contracts for the purchase of supplies and
materials. However, whenever a contract for materials includes the instaliation of
the materials, the contract constitutes a Section 3 covered contract. For example, a
contract for the purchase and installation of a furnace would be a Section 3 covered
contract because the contract is for work (i.e., the installation of the furnace) and
thus is covered by Section 3.

Section 3 Covered Project means the construction, reconstruction, conversion or
rehabilitation of housing (including reduction and abatement of lead-based paint
hazards, other public construction which includes buildings or improvements
(regardless of ownership) assisted with housing or community development
assistance.

Section 3 Resident means:

1) A public housing resident; or

2) A low- or very low-income person who resides in the metropolitan area or
nonmetropolitan county in which the Section 3 covered assistance is expended.
Low-income is defined as households whose income does not exceed 80 per
cent of the median income for the area in which they reside. Very low-income is
defined as households whose incomes does not exceed 50 percent of the
median income for the area in which they reside.

3) A person seeking the training and employment preference provided by Section 3
bears the responsibility of providing evidence (if requested) that the person is
eligible for the preference.

Subcontractor means any entity (other than a person who is an employee of the
contractor) which has a contract with the contractor to undertake a portion of the
contractor’s obligation for the performance of work generated by the expenditure of
Section 3 covered assistance, or arising in connection with a Section 3 covered
project.

V. Goals of the Section 3 Program

The Section 3 program seeks to aid Section 3 residents to the greatest extent feasible
in three ways, listed in order of preference:

A) Hiring low- and very low-income workers
Attempt to hire at least 30% of the aggregate number of full-time new hires by
contractors who are Section 3 residents, with a preference for residents at the
development where the work is being performed.

B) Awarding contracts to Section 3 business concerns



Attempt to award at least 10% of the total dollar amount of all Section 3
covered contracts for building trades work for maintenance, repair,
modernization or development of public or Indian housing, or for building
trades work arising in connection with housing rehabilitation, housing
construction, and other public construction, must be awarded to Section 3
business concerns.

V1. CCHRA Responsibilities

CCHRA, as the recipient of Public and Indian Housing funding, accepts the
responsibility of not only enforcing the Section 3 requirements, but also pro-actively
facilitating compliance with Section 3. CCHRA fulfills this responsibility in the following
ways:

A) Notifying Section 3 residents of opportunities through posting job openings in the -
office lobby, on the website, and in local media;

B) Notifying potential contractors of the objectives of Section 3 and ways in which
each contractor can assist CCHRA in meeting its goal,

C) Documenting the action that the CCHRA takes to comply with the Section 3
requirements, the results of the actions, and impediments, if any.

VIi. Contractor Responsibiiities

The 30% hiring goal and 10% contracts awarded goal are the only safe harbors
whereby a contractor will have complied with Section 3. If the two goals above cannot
be met by the contractor, other training and employment opportunities can be provided
to substitute for those goals, but documentation should be submitted explaining why
those numerical goals could not be met. The acceptability of these efforts will be
determined by the CCHRA, or in case of a complaint, by HUD.

Recommended activities to demonstrate these efforts are listed in the appendix to part
135 of the Code of Federal Regulations—24 CFR Part 135 (see Attachment 2). Section
| of this document applies to fuffilling the first goal of hiring 30% Section 3 residents, and
Section Il applies to fulfilling the second goal of awarding 10% of contracts to Section 3
business concerns. Examples include distributing or posting flyers advertising positions
to be filled, contacting the CCHRA Resident Advisory Board about open positions,
holding job informational meeting for residents, etc. Contractors must submit with any
bid or proposal an action plan describing the implementation of Section 3.

VIil. Preferences and Eligibility

A) Regarding the hiring of Section 3 residents, preference shall be given to those
residents who live in the complex where the covered assistance is expended.
Next, Section 3 residents from other complexes shall be sought. If no Section



3 residents are available from the complexes, CCHRA and the contractors
shall give preference o any Section 3 resident.

B) Regarding the contracting opportunities for Section 3 business concerns,
preference shall be given to business concerns owned at least 51% by
residents of the complex where the covered assistance is expended. Next,
Section 3 business concerns that are owned at least 51% by residents of
other complexes shall be sought. If no Section 3 business concern is
available from the complexes, CCHRA and the contractors shall give
preference to any Section 3 business concemn.

C) Regarding eligibility, a Section 3 resident seeking employment must fulfill the
requirements of the sought position and, if asked, must provide evidence of
their Section 3 status (e.g., receipt of public assistance, tax return). A Section
3 business concern seeking to win a contract must fulfill the requirements of
the contract and, if asked, provide evidence of their Section 3 status.

IX. Complaints and Compliance

Any Section 3 resident or business concern that feels that the Section 3 regulations
were not complied with may file a complaint directly to the Assistant Secretary for Fair
Housing and Equal Opportunity at the following address:

Assistant Secretary for Fair Housing and Equal Opportunity
Department of Housing and Urban Development
Washington, D.C. 20410

The complaint must be in writing and be received within 180 days from the date of the
action upon which the complaint is based. It should include the complainant’s name
and address, CCHRA's or contractor's name and address, and a description of the acts
in question. The complainant will receive a response from HUD within 10 days in which
further investigation will be explained.

X. Attachments

1) Section 3 Contract Clause
2) 24 CFR Part 135 — Section 3 Regulations
3) HUD Form 60002 — Section 3 Summary Report
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Section 3 Clause
All contracts subject to the Section 3 requirements will include the following clause:

A. The work to be performed under this contract is subject to the requirements of
Section 3 of the Housing and Urban Development Act of 1968, as amended, 12
U.S.C. 170lu (Section 3).

The purpose of Section 3 is to ensure that employment and other economic
opportunities generated by HUD assistance or HUD-assisted projects covered by
Section 3 shall, to the greatest extent feasible, be directed to low and very low-
income persons, particularly persons who are recipients of HUD assistance for
housing.

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR Part
135, which implement Section 3. As evidenced by their execution of this contract,
the parties to this contract certify that they are under no contractual or other
impediment that would prevent them from complying with part 135 of the
regulations.

C. The contractor agrees to send to each labor organization or representative of
workers with which the contractor has a collective bargaining agreement or other
understanding, if any, a notice advising the labor organization or worker's
representative of the contractor's commitments under this Section 3 clause, and will
post copies of the notice in conspicuous places at the work site where both
employees and applicants for training and employment positions can see the notice.
The notice shall describe the Section 3 preference, shall set forth minimum number
and job titles subject to hire, availability of apprenticeship and training positions,
the qualifications for each; and the name and location of the person(s) taking
applications for each of the positions; and the anticipated date the work shall begin.

The contractor agrees to include this Section 3 clause in every subcontract subject to
compliance with regulations in 24 CFR Part 135, and agrees to take appropriate action,
as provided in an applicable provision of the subcontract or in this Section 3 clause,
upon a finding that the subcontractor is in violation of the regulations in 24 CFR Part
135. The contractor will not subcontract with any subcontractor when the contractor
has notice or knowledge that the subcontractor has been found in violation of the
regulations in 24 CFR p Compliance Office of Planning/Program Support

D. art 135.

E. The contractor will certify that any vacant employment positions, including training
positions, that are filled (1) after the contractor is selected but before the contract
is executed, and (2) with persons other than those to whom the regulations of 24
CFR Part 135 require employment opportunities to be directed were not filled to
circumvent the contractor's obligations under 24 CFR Part 135.

F. Noncompliance with HUD's regulations in 24 CFR Part 135 may result in sanctions,
termination of this contract for default, and debarment or suspension from future
HUD assisted contracts.
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§135.1
APPENDIX TO PART 135
AUTHORITY: 12 U.B8.C. 170lu; 42 U.SB.C.

35d5(d).

SOURCE: 59 FR 33880, June 30, 1994, unless
otherwise noted.

EFFECTIVE DATE NOTE: At 59 FR 33880, June
30, 1994, part 135 was revised effective August
1, 18994 through June 30, 1995. At 60 FR 28325,
May 31, 1995, the effective pericd was ex-
tended wuntil the final rule implementing
changes made to section 3 of the Houging and
Urbkan Develepment Act of 1568 by the Hous-
ing and Community Development Act of 1692
is published and becomes effective.

Subpart A—General Provisions

$135.1 Purpose.

(a) Section 3. The purpose of gsection 3
of the Housing and Urban Development
Act of 1968 (12 U.S.C. 1701u) (section 3)
is to ensure that employment and
other economic opportunities gen-
erated by certain HUD financial assist-
ance shall, to the greatest extent fea-
sible, and consistent with existing Fed-
eral, State and local laws and regula-
tions, be directed to low- and very low-
income persons, particularly those who
are recipients of government assist-
ance for housing, and to business con-
cerns which provide economic opportu-
nities to low- and very low-income per-
sons.

(b} Part 135. The purpose of this part
is to establish the standards and proce-
dures to be followed to ensure that the
ohjectives of section 3 are met.

§$135.2 Effective date of regulation.

The regulations of this part will re-
main in effect until the date the final
rule adopting the regulations of this
part with or withont changes is pub-
lished and becomes effective, at which
point the final rule will remain in ef-
fect.

[60 FR 28326, May 31, 19951

$135.3 Applicability.

(a) Section 3 covered assistance. Sec-
tion 3 appiies to the following HUD as-
gsistance (section 3 covered assistance):

(1} Public and Indian housing assist-
ance. Section 3 applies to training, em-
ployment, contracting and other eco-
nomic opportunities arising from the

24 CFR Subtiile B, Ch. I (4-1-03 Edilion}

expenditure of the following public and
Indian housing assistance:

(i} Development assistance provided
pursuant tc section 5 of the 1.8, Hous-
ing Act of 1937 (1937 Act);

(ii) Operating assistance provided
pursuant to section 9 of the 1937 Act;
and

(iii) Modernization assistance pro-
vided pursuant to section 14 of the 1937
Act;

(2) Housing and communily develop-
ment assistance. Section 3 applies to
training, employment, contracting and
other economic opportunities arising
in connection with the expenditure of
housing assistance (including section 8
agsistance, and including other housing
assistance not administered by the As-
sistant Secretary of Housing) and com-
munity development assistance that is
nged for the following projects;

(i} Housing rehabilitation (including
reduction and abatement of lead-based
paint hazards, but excluding routine
majintenance, repair and replacement}:

(ii) Housing construction; and

(1ii) Other public construction.

(8) Thresholds—(i) No thresholds for
section 3 covered public and Indian hous-
ing assistance, The requirements of this
part apply to section 3 covered assist-
ance provided te recipients, notwith-
standing the amount of the assistance
provided to the recipient. The require-
ments of this part apply to all contrac-
tors and subcontraciors performing
work in connection with projects and
activities funded by public and Indian
housing assistance coversd by section
3, regardless of the amount of the con-
tract or subcontract.

(ii) Threshelds for section 3 covered
housing and communify development
assistance—(A) Recipient thresholds. The
requirements of this part apply to re-
cipients of other housing and commu-
nity develepment program assistance
for a section 3 covered project{s} for
which the amount of the assistance ex-
ceeds $200,000.

(By Contractor and subconiractor
thresholds. The requirements of this
part apply to contractors and sub-
contractors performing work on sec-
tion 3 covered project(s) for which the
amount of the assistance exceeds
$200,000; and the contract or sub-
coniract exceeds $100,000.
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(C) Threshold met for recipients, but not
contractors or subcontractors. If a recipi-
ent receives section 3 covered housing
or community development assistance
in excess of $200,000, but nc contract
exceeds $100,000, the section 3 pref-
erence requirements only apply to the
recipient.

(b) Applicability of section 3 to entire
project or activity funded with section 3
assistance. The requirements of this
part apply to the entire project or ac-
tivity that is funded with section 3 cov-
ered assistance, regardless of whether
the section 3 activity is fully or par-
tially funded with section 3 covered as-
sigtance.

(c) Applicability to Indian housing au-
thorities and Indian ¢ribes. Indian hous-
ing authorities and tribes that receive
HUD assistance described in paragraph
(a) of this section shall comply with
the procedures and reqguirements of
this part to the maximum extent con-
sistent with, but not in derogation of,
compliance with section T(b) of the In-
dian Self-Determination and Bducation
Assistance Act (25 U.8.C. 450e(b)). (See
24 CFR part 905.)

{d) Other HUD assistance and other
Federal assistance. Recipients, contrac-
tors and subcontractors that receive
HUD assistance, not listed in para-
graph (a) of this section, or other Fed-
eral assistance, are encouraged to pro-
vide, to the greatest extent feasible,
training, employment, and contracting
opportunities generated by the expend-
iture of this assistance %o low- and
very low-income persons, and business
concerns owned by low- and very low-
income persons, or which employ low-
and very low-income persons.

§135.5 Definitions.

The terms Department, HUD, Indian
housing authority (IHA), Public housing
agency (PHA), and Secretary are defined
in 24 CFR part 5.

Annual Contribuiions Contract (ACC)
means the contract under the U.S.
Housing Act of 1937 (1937 Act) between
HUD and the PHA, or between HUD
and the IHA, that contains the fterms
and conditions under which HUD as-
sists the PHA or the THA in providing
decent, safe, and sanitary housing for
low income families. The ACC must be
in & form prescribed by HUD under

§135.5

which HUD agrees to provide assist-
ance in the developmeni, moderniza-
tion and/or operation of a low income
housing project under the 1937 Act, and
the PHA or THA agrees to develop,
modernize and operate the project in
compliance with all provisions of the
AQCC and the 1937 Act, and all HUD reg-
ulations and implementing reguire-
ments and procedures. (The ACC is not
a form of procurement contract.)

Applicant means any entity which
makes an application for section 3 cov-
ered assistance, and includes, but is
not limited to, any State, unit of local
government, public housing agency, In-
dian housing authority, Indian tribe, or
other public beody, public or private
nonprofit organization, private agency
or institution, mortgagor, developer,
limited dividend sponsor, builder, prop-
erty manager, community housing de-
velopment organization (CHDO), resi-
dent management corporation, resident
council, or cooperative association.

Assistant Secretary means the Assist-
ant Secretary for Fair Housing and
Equal Opportunity.

Business concern means a business en-
tity formed in accordance with State
law, and which is licensed under State,
county or municipal law to engage in
the type of business activity for which
it was formed.

Business concern that provides eco-
nomic opportunities for low- and very
low-income persons. See definition of
“section 3 business concern” in this
section.

Contract. See the definition of “‘gsec-
tion 3 covered contract’ in this sec-
tion.

Contractor means any entity which
contracts to perform worlkk generated
by the expenditure of section 3 covered
assistance, or for work in connection
with a section 3 covered project.

Employment opportunities generated by
section 3 covered assistance means all
employment opportanities generated
by the expenditure of section 3 covered
public and Indian housing assistance
(i.e., operating assistance, development
assistance and modernizaticn assist-
ance, a3 described in §135.3(aX1)). With
respect to section 3 covered housing
and community development assist-
ance, this term means all employment
opportunities arising in connection
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with section 3 covered projects {as de-
scribed in §135.3(a)?2)), including man-
agement and administrative jobs con-
nected with the section & covered
project. Management and administra-
tive jobs include architectural, engi-
neering or related professional services
required to prepare plans, drawings,
specifications, or work write-ups; and
jobs directly related to administrative
support of these activities, e.g., con-
struction manager, relocation spe-
cialist, payroll clerk, etc.

Housing authority (HA4) means, collec-
tively, public houging agency and In-
dian houging authority.

Housing and community development
assistance means any financial assist-
ance provided or otherwise made avail-
able through a HUD housing or com-
munity development pregram through
any grant, loan, loan guarantee, coop-
erative agreement, or contract, and in-
cludes community development funds
in the form of community development
biock grants, and loans guaranteed
under section 108 of the Housing and
Community Development Act of 1974,
as amended. Housing and community
development assistance does not in-
clude financial assistance provided
through a contract of insurance or
guaranty.

Housing development means low-in-
come housing owned, developed, or op-
erated by public housing agencies or
Indian housing authorities in accord-
ance with HUD’s public and Indian
housing program regulations codified
in 24 CFR Chapter IX.

HUD Youthbuild programs mean pro-
grams that receive assistance under
subtitle D of Title IV of the National
Affordable Housing Act, as amended by
the Housing and Community Develop-
ment Act of 1992 (42 U.S.C. 12899), and
provide disadvantaged youth with op-
portunities for employment, education,
leadership development, and training
in the construction or rehabilitation of
housing for homeless individuals and
members of low- and very low-income
families.

Indian tribes shall have the meaning
given this term in 24 CFR part 571.

JTPA means the Job Training Part-
nership Act (29 U.5.C. 1579(a}).

Low-income person. See the definition
of “section 3 resident” in this section.

24 CFR Subtitle B, Ch. [ (4-1-03 Edition)

Metropolitan area means a metropoli-
tan statistical area (MBA), as estab-
lished by the Office of Management and
Budget.

Neighborkood area means:

(1) For HUD housing programs, a geo-
graphical lecation within the jurisdic-
tion of a unit of general local govern-
ment (but not the entire jurisdiction}
designated in ordinances, or other local
documents as a neighborhood, village,
or similar geographical designation.

(2} For HUD community development
programs, see the definition, if pro-
vided, in the regulations for the appli-
cable community development pro-
gram, or the definition for this term in
24 CFR 570.204(c)(3).

New hires mean full-time employees
for permanent, temporary or seasonal
employment opportunities.

Nonmetropolifan county means any
county outside of a metropolitan area.

Other HUD programs means HUD pro-
grams, other than HUD public and In-
dian housing programs, that provide
housing and community development
assistance for ‘‘section 3 covered
projects,’”” as defined in this section.

Public housing resident has the mean-
ing given this term in 24 CFR part 963.

Recipient means any entity which re-
ceives section 3 covered assistance, di-
rectly from HUD or from another re-
cipient and includes, but is not limited
to, any State, unit of local govern-
ment, PHA, THA, Indian tribe, or other
public body, public or private nonprotfit
organization, private agency or institu-
tion, mortgagor, developer, limited
dividend spongor, builder, property
manager, community housing develop-
ment organization, resident manage-
ment corporation, resident council, or
cooperative association. Recipient also
includes any successor, assignee or
transferee of any such entity, but does
not include any ultimate beneficiary
ander the HUD program to which sec-
tion 3 applies and dees not inclade con-
tractors.

Section 3 means section 3 of the Hous-
ing and Urban Development Act of 1968,
as amended (12 T7.8.C, 17010).

Section 3 business concern means a
business concern, as defined in this sec-
tion—

(1) That is 51 percent or more owhned
by section 3 residents; or
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(2) Whose permanent, full-time em-
ployees include persons, at least 30 per-
cent of whomn are currently secticn 3
residents, or within three years of the
date of first employment with the busi-
ness concern were section 3 residents;
or

(3) That provides evidence of a com-
mitment to subcontract in excess of 25
percent of the dollar award of ali sub-
contracts t0 be awarded to business
concerns that meet the qualifications
seb forth in paragraphs (1) or (2) in this
definition of ‘“‘section 3 business con-
cern.”’

Section 3 clause means the contract
provisions set forth in §135.38.

Section 3 covered activilty means any
activity which is funded by section 3
covered assistance public and Indian
housing assistance.

Section 3 covered assistance means: (1)
Public and Indian housing development
asgistance provided pursuant to section
5 of the 1937 Act;

(2) Public and Indian housing oper-
ating assistance provided pursuant to
section 9 of the 1937 Act;

(3) Pubiic and Indian housing mod-
ernization assistance provided pursu-
ant to section 14 of the 1937 Act;

(4) Assistance provided under any
HUD housing or community develop-
ment program that is expended for
work arising in connection with:

(i) Housing rehabilitation (including
reduction and abatement of lead-based
paint hazards, but excluding routine
maintensnce, repair and replacement);

(ii) Housing construction; or

(iii) Other public construction
project (which includes other buildings
or improvements, regardless of owner-
ship).

Section 3 covered coniract means a
contract or subcontract (including a
professional service contract) awarded
hy a recipient or contractor for work
generated by the expenditure of section
3 covered assistance, or for work aris-
ing in connection with a secticn 3 cov-
ered project. “‘SBection 3 covered con-
tracts’”’ do not include contracts award-
ed under HUD's procurement program,
which are governed by the Federal Ac-
quisition Regulation System (see 48
CFR, Chapter 1). “Section 3 covered
contracts’” also do not include con-
tracts for the purchase of supplies and

§1355

materials. However, whenever a con-
tract for materials includes the instal-
lation of the materials, the contract
constitutes a section 3 covered con-
tract. For example, a contract for the
purchase and installation of a furnace
would be a section 3 covered conbract
because the contract is for work (.e.,
the installation of the furnace) and
thus ig covered by section 3.

Section 3 covered project means the
construction, reconstruciion, conver-
sion or rehabilitation of housing (in-
cluding reduction and abatement of
lead-based paint hazards), other public
construction which includes buildings
or improvements (regardless of owner-
ship) assisted with housing or commu-
nity development assistance.

Section 3 joint venture. See §135.40.
Section 3 resident means: (1) A public
housing resident; or

(2) An individual who resides in the
metropelitan area or nonmetropolitan
county in which the section 3 covered
assistance is expended, and who is:

(i) A low-income person, as this term
ig defined in section 3(h}2) of the 1837
Act (42 TU.8.C. 1437a(b)2)). Section
3(b)(2) of the 1937 Act defines this term
to mean families (including single per-
sons) whose incomes do not exceed 80
per centum of the mediarn income for
the area, as determined by the Sec-
retary, with adjustments for smaller
and larger families, except that the
Secretary may establish income ceil-
ings higher or lower than 80 per cen-
tum of the median for the area on the
basis of the Secretary’s findings that
such variations are necessary because
of prevailing levels of construction
costs or unusually high or low-income
families; or

(ii) A very low-income person, as this
term is defined in section 3(h)(2) of the
1937 Act (42 U.8.C. 1437a(b)(@)). Section
3bX2) of the 1937 Act (42 U.8.C.
1437a(b)¥ 2} defines this term to mean
families (including single persons)
whose incomes do not exceed 50 per
centum of the median family income
for the area, as determined by the Sec-
retary with adjustments for smaller
and larger families, except that the
Secretary may establizsh income ceil-
ings higher or lower than 50 per cen-
tum of the median for the area on the
pasis of the Secretary’s findings that
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such variations are necessary because
of unuasually high or low family in-
comes.

(3) A person seeking the training and
employment preference provided by
gection 3 bears the responsibility of
providing evidence (if requested) that
the person is eligible for the pref-
erence.

Section § assistance means assistance
provided ander section 8 of the 1937 Act
(42 U.B.C. 1437) pursuant to 24 CFR
part 882, subpart G.

Service area means the geographical
area in which the persons henefitting
from the section 3 covered project re-
gide. The service area shall nct extend
beyond the unit of general local gov-
ernment in which the section 8 covered
agsistance is expended. In HUD’s Indian
housing programs, the service area, for
ITHAs established by an Indian tribe as
a result of the exercise of the tribe’s
soversign power, is limited to the area
of tribal jurisdiction.

Subcontractor means ahy entity
(other than a person who is an em-
ployee of the contractor) which has a
contract with a contractor to under-
take a portion of the contractor’s obli-
gation for the performance of work
generated by the expenditure of section
3 covered assistance, or arising in con-
nection with a section 3 covered
project.

Very low-income person. See the defi-
nition of ‘‘section 3 resident’ in this
section.

Youthbuild programs. See the defini-
tion of “HUD Youthbuild programs™ in
this section.

[69 FR 33880, June 30, 1994, as amended at 61
¥R b206, Feb. 9, 19963

§135.7 Delegation of authority.

Except as may be otherwise provided
in this part, the functions and respon-
sibilities of the Secretary under sec-
tion 3, and described in §his part, are
delegated to the Assisiant Secretary
for Fair Housing and HKqual Oppor-
tunity. The Assistant Secretary is fur-
ther authorized to redelsegate functions
and responsibilities t0 other employees
of HUD; provided howewver, that the au-
thority to issue rules and regulations
under this part, which authority is del-
egated to the Assistant Secretary, may

24 CFR Subtifie B, Ch. | (4-1-03 Edition)

not be redelegated by the Assistant
Secretary.

§135.9 Requirements applicable to
HUD NOFAs for section 3 covered
programs.

(a) Certification of complignce with part
135. All notices of funding availability
(NOFAs) issued hy HUD that announce
the availability of funding covered by
section 3 shall include a provision in
the NOFA that notifies applicants that
gection 3 and the regulationg in part
136 are applicable to funding awards
made under the NOFA., Additionally
the NOFA ghall require as an applica-
tion submission requirement (which
may be specified in the NOFA or appli-
cation kit) a certification by the appli-
cant that the applicant will comply
with the regulations in part 135. (For
PHAs, this requirement will be met
where a PHA Resolution in Support of
the Application is submitted.) With re-
spect to application evaluation, HUD
will accept an applicant’s certification
unless there is evidence substantially
challenging the certification.

(b) Statement of purpose in NOFAs. (1)
For competitively awarded assistance
in which the grants are for activities
administered by an HA, and those ac-
tivities are anticipated to generate sig-
nificant training, employment or con-
tracting opportunities, the NOFA must
incinde a statement that one of the
purposes of the assistance is to give to
the greatest extent feasible, and con-
sistent with existing Federal, State
and local laws and regulations, job
training, empleyment, contracting and
other economic opportunities to sec-
tion 3 residents and section 3 business
CONCerns.

(2) For competitively awarded assist-
ance involving housing rehabilitation,
construction or other public construc-
tion, where the amount awarded to the
applicant may exceed §200,000, the
NOFA must inclade a statement that
one of the purposes of the agsistance is
to give, to the greatest extent feasible,
and consistent with existing Federal,
State and local laws and regulations,
jobh training, employment, contracting
and other economic cpportunities to
section 3 residents and section 3 busi-
Ne8s concerns.
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(e) Section 3 as NOFA evaluation cri-
teria. Where not otherwise precluded by
statute, in the evaluation of applica-
tiong for the award of assistance, con-
sideration shall be given to the extent
to which an applicant has dem-
onstrated that it will train and employ
section 3 residents and contract with
gsection 3 husiness concerns for eco-
nomic opportunities generated in con-
nection with the assisted project or ac-
tivity. The evaluation criteria to be
utilized, and the rating points to be as-
sioned, will be gpecified in the NOFA.

§135.11 Other laws governing train-
ing, employment, and contracting.

Other laws and reqairements that are
applicable or may be applicable to the
economic opportunities generated from
the expenditure of sectionh 3 covered as-
sistance include, but are not nec-
essarily limited to those listed in this
section.

(&) Procurement standards for States
and local governments (24 CFR 85.36)—(1)
General. Nothing in this part 135 pre-
scribes specific methods of procure-
ment, However, neither section 3 nor
the requirements of this part 135 super-
sede the general requirement of 24 CFR
85.36(c) that all procurement trans-
actions be conducted in a competitive
manner. Consistent with 24 CIFR
85.36{c){2), section 3 is a Federal statute
that expressly encourages, to the max-
imum extent feasible, a geographic
preference in the evaluation of bids or
proposals.

(2) Flerible Subsidy Program. Multi-
family project mortgagors in the Flexi-
bile Subsidy Program are not required
to utilize the methods of procurement
in 24 CFR 85.36(d), and are not per-
mitted to utilize methods of procure-
ment that would resuit in their award
of a contract to a business concern
that submits a bid higher than the low-
est responsive hbhid. A mulitifamily
project mortgagor, however, must en-
sure that, to the greatest extent fea-
sible, the procurement practices it se-
lects provide preference to section 3
business concerns.

(h) Procurement standards for other re-
cipients (OMB Circular No. A-110). Noth-
ing in this part prescribes specific
methods of procurement for grants and
other agreements with institutions of

§135.11%

higher education, hospitals, and other
nonprofit organizations. Consistent
with the requirements set forth in
OME Circular No. A-110, section 3 is a
Federal statute that expressly encour-
ages a gecgraphic preference in the
evaluation of bids or proposals.

(¢) Federal labor standards provisions.
Certain construction contracts are sub-
ject to compliance with the require-
ment to pay prevailing wages deter-
mined under Davis-Bacon Act (40
U.8.C. 276a—276a-7) and implementing
U.S. Department of Labor regulations
in 29 CFR part 5. Additionally, certain
HUD-assisted rehabilitation and main-
tenance activities on public and Indian
housing developments are subject to
compliance with the reguirement to
pay prevailing wage rates, as deter-
mined or adopted by HUD, to laborers
and mechanics employed in this work.
Apprentices and trainees may be ati-
lized on this work only to the extent
permitted under either Department of
Labor regulations at 20 CFR part 5 or
for work subject to HUD-determined
prevailing wage rates, HUD policies
and guidelines. These reguirements in-
clude adherence to the wage rates and
ratios of apprentices or trainees to
journeymen set out in ‘“‘approved ap-
prenticeship and training programs,”
as deseribed in paragraph (d) of this
section.

(d) Approved apprenticeship and train-
ee programs. Certain apprenticeship and
trainee programs have been approved
by various Federal agencies. Approved
apprenticeship and trainee programs
include: an apprenticeship program ap-
proved by the Burean of Apprenticeship
and TFraining of the Department of
Labor, or a State Apprenticeship Agen-
¢y, or an on-the-job training program
approved by the Bureau of Apprentice-
ship and Training, in accordance with
the regulations at 29 CFR part 5, or a
training program approved by HUD in
accordance with HUD policies and
guidelines, as applicable. Participation
in an approved apprenticeship program
does not, in and of itgelf, demonstrate
compliance with the regulations of this
part.

(e} Compliance with Evecutive Order
11246, Certain contractors covered by
this part are subject to compliance
with Executive Order 11246, as amended
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by Executive Order 12086, and the De-
partment of Labor regulations issued
pursuant thereto (41 CFR chapter 60)
which provide that no person shall bhe
discriminated against on the basis of
race, color, religion, sex, or national
origin in all phases of employment dur-
ing the performance of Federal or Fed-
erally assisted congtruction contracts.

Subpart B—Economic Opporiuni-
ties for Section 3 Residenis
and Section 3 Business Con-
cems

§135.30 Numerical goals for meeting
the greatest extent feasible require-
ment.

(a} General. (1) Recipients and cov-
ered contractors may demonstrate
compliance with the ‘‘greatest extent
feasible” requirement of section 3 by
meeting the numerical goals set forth
in this section for providing training,
employment, and contracting opportu-
nities to section 3 residents and section
3 business concerns.

{2) The goals established in this sec-
tion apply to the entire amount of sec-
tion 3 covered assistance awarded to a
recipient in any Federal Fiscal Year
(FY), commencing with the first ¥FY
following the effective date of this
rule.

(3) For recipients that do not engage
in training, or hiring, but award con-
tracts to contractors that will engage
in training, hiring, and subcontracting,
recipients must ensure that, to the
greatest extent feasible, contractors
will provide training, employment, and
contracting opportunities to section 3
residents and section 3 business con-
Cerns.

(4 The numerical goals established
in this section represent minimum nu-
merical targets.

(h) Training and employment. The nu-
merical goals set forth in paragraph (b)
of this section apply to new hires. The
numerical goals reflect the aggregate
hires. Efforts to employ section 3 resi-
dents, to the greatest extent feasible,
should be made at all job levels.

(1) Numerical goals for section 3 covered
public and Indian housing programs. Re-
cipients of section 3 covered public and
Indian housing assistance (as described
in §135.5) and their contractors and

24 CFR Subtfitle B, Ch. | (4-1-03 Edition)

subcontractors may demonstrate com-
pliance with this part by committing
to employ section 3 residents as:

(i} 10 percent of the aggregate num-
ber of new hires for the one year period
beginning in FY 1995;

(i) 20 percent of the aggregate nom-
ber of new hires for the one period be-
ginning in FY 1996;

(1ii) 30 percent of the aggregate num-
Pber of new hires for one year pericd be-
ginning in FY 1997 and continuing
thereafter.

(2) Numerical goals for other HUD pro-
grams covered by section 3. (1) Recipients
of section 3 covered housing asgistance
provided under other HUD programs,
and their contractors and subcontrac-
tors (unless the contract or sub-
contract awards do not meet the
threshold specified in §135.3(a}(8)) may
demonstrate compliance with this part
by committing tc employ section 3
residents as 10 percent of the aggregate
number of new hires for each year over
the duration of the section 3 project;

(i) Where a managing general part-
ner or management agent is affiliated,
in a given metropolitan area, with re-
cipients of section 3 covered housing
assistance, for an aggregate of 500 or
more units in any fiscal year, the man-
aging partner or management agent
may demonstrate compliance with this
part by committing to employ section
3 residents as:

(A) 10 percent of the aggregate num-
ber of new hires for the one year period
beginning in FY 1895;

(B} 20 percent of the aggregate nam-
ber of new hires for the one year period
beginning in FY 1996;

{C) 30 percent of the aggregate num-
ber of new hires for the one year period
beginning in FY 1897, and continuing
thereafter.

(3) Recipients of section 3 covered
community development assistance,
and their contractors and subcontrac-
tors (unless the contract or sub-
contract awards do not meet the
threshold specified in §135.3(a)(3)) may
demeonstrate compliance with the re-
quirements of this part by committing
to employ section 3 residents as:

(i) 10 percent of the aggregate num-
ber of new hires for the ong year period
beginning in FY 1995;
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(ii} 20 percent, of the aggregate nuam-
ber of new hires for the one year period
beginning in FY 1996; and

(iii) 30 percent of the aggregate num-
ber of new hires for the cne year pericd
beginning in FY 1897 and continuing
thereafter.

(¢) Contracts. Numerical goals set
forth in paragraph {¢) of this section
apply to contracts awarded in connec-
tion with all section 3 covered projects
and section 3 covered activities. Each
recipient and contractor and subcon-
tractor (anless the contract or sub-
contract awards do not meet the
threshold specified in §135.3(a)(3)) may
demonstrate compliance with the re-
guirements of this part by committing
to award to section 3 business con-
Cerns:

(1} At least 10 percent of the total
doilar amount of all section 3 covered
contracts for building trades work for
maintenance, repair, modernization or
development of public or Indian hous-
ing, or for building trades work arising
in connection with housing rehabilita-
tion, housing construction and other
public construction; and

(2) At least three (3) percent of the
total dollar amount of all other section
3 covered contracts.

(d) Safe harbor and compliance deter-
minations. {1) In the absence of evidence
to the contrary, a recipient that meets
the minimum namerical goals set forth
in this section will be considered to
have complied with the section 3 pref-
erence requirements.

(2) In evalnating compliance under
subpart D of this part, a recipient that
has not. met the numerical goals set
forth in this section has the burden of
demonstrating why it was not feasible
to meet the numerical goalg set forth
in this section. Such justification may
include impediments encountered de-
spite actions taken. A recipient or con-
tractor also can indicate other eco-
nomic opportunities, such as those list-
ed in §135.40, which were provided in its
efforts to comply with section 3 and
the requirements of this part.

§135.32
ent.
Each recipient has the responsibility
to comply with section 3 in its own op-
erabions, and ensure compliance in the

Responsibilities of the recipi-

§135.32

operations of its contractors and sub-
contractors. This responsibility in-
cludes but may not be necessarily lim-
ited to:

(a) Implementing procedures de-
signed to notify section 3 residents
about training and employment oppor-
tunities generated by section 3 covered
assistance and section 3 huginess con-
cerns about contracting opportunities
generated by section 3 covered assist-
ance;

(b) Neotifying potential contractors
for section 3 covered projects of the re-
quirements of this part, and incor-
porating the section 3 clause set forth
in §135.38 in all sclicitations and con-
tracts.

(¢) Facilitating the training and em-
ployment of section 3 residents and the
award of contracts to section 3 busi-
ness concerns hy undertaking activi-
ties such as described in the Appendix
to this part, as appropriate, to reach
the goals set forth in §135.30. Recipi-
ents, at their own discretion, may es-
tablish reasonable numerical goals for
the training and employment of sec-
tion 3 residents and contract award to
section 3 business concerns that exceed
those specified in §135.30;

(d) Assisting and actively cooper-
ating with the Assistant Secretary in
obtaining the compliance of contrac-
tors and subcontractors with the re-
gquirements of this part, and refraining
from entering into any coantract with
any contractor where the recipient has
notice or knowledge that the con-
tractor has been found in violation of
the regulations in 24 CFR part 135,

(e) Documenting actions taken %o
comply with the requirements of this
part, the results of actions taken and
impediments, if any.

(f) A State or county which distrib-
utes funds for section 3 covered assist-
ance to units of local governments, to
the greabtest extent feasible, must at-
tempt to reach the numerical goals set
forth in 135.30 regardless of the number
of local governments receiving funds
from the section 2 covered assistance
which meet the threshelds for applica-
bility set forth at 135.3. The State or
county must inform units of local gov-
ernment to whom funds are distributed
of the requirements of this part; assist
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local governments and their contrac-
tors in meeting the requirements and
objectives of this part; and monitor the
performance of local governments with
respect to the objectives and require-
ments of this part.

$135.34 Preference for section 3 resi-
dents in training and employment
opportunities.

(a) Order of providing preference. Re-
cipients, contractors and subcontrac-
tors shall direct their efforts to pro-
vide, to the greatest extent feasible,
training and employment opportunities
generated from the expenditure of sec-
tion 3 covered assistance to section 3
residents in the order of priority pro-
vided in paragraph (a} of this section.

(1} Public and Indian housing pro-
grams. In public and Indian housing
programs, efforts shall be directed to
provide training and employment op-
portunities to section 3 residents in the
following order of priority:

(1) Residents of the housing develop-
ment or developments for which the
section 3 covered assistance is ex-
pended (category 1 regidents);

(i) Residents of other housing devel-
opments managed by the HA that is ex-
pending the section 3 covered housing
assistance (category 2 residents);

(iii) Participants in HUD Youthbuild
programs being carried out in the met-
ropolitan area (or nonmetropolitan
county) in which the section 3 covered
assistance is expended (category 3 resi-
dents);

(iv) Other section 3 residents.

2y Housing and community develop-
ment programs. In housing and commu-
nity development programs, priority
consideration shall be given, where fea-
sible, to:

{i} Section 3 residents residing in the
service area or neighborhood in which
the section 3 covered project is lecated
(collectively, referred %o as category 1
residents); and

(ii} Participants in HUD Youthbuild
programs (category 2 residents).

(iii) Where the gection 3 project is as-
sisted under the Stewart B. McKinney
Homeless Assistance Act (42 U.B.C.
11301 e? seq.), homeless persons residing
in the service area or neighborhood in
which the section 3 covered project is

24 CFR Subtitle B, Ch. | (4-1-03 Edition)

Iocated shall be given the highest pri-
ority;

(iv) Other section 3 residents.

(3) Recipients of housing assistance
programs administered by the Assist-
ant Secretary for Housing may, &t
their own discretion, provide pref-
erence to residents of the housing de-
velopment receiving the section 3 cov-
ered assistance within the service area
or neighborhood where the section 3
covered project is located.

() Recipients of community develop-
ment programs may, at their own dis-
cretion, provide priority to recipients
of government assistance for housing,
including recipients of certificates or
vouchers under the Section 8 housing
assistance program, within the service
area or neighborhood where the section
3 covered project is located.

(b) Eligibility for preference. A section
3 resident seeking the preference in
training and employment provided by
this part shall certify, or submit evi-
dence to the recipient contractor or
subcontractor, if reguested, that the
person is a section 3 resident, as de-
fined in §135.5. (An example of evidence
of eligibility for the preference is evi-
dence of receipt of puklic assistance, or
evidence of participation in a public as-
sistance program.)

(c} Eligibility for employment. Nothing
in this part shall be construed to re-
quire the employment of a section 3
resident who does not meet the quali-
fications of the position to be filled.

§135.36 Preference for section 3 busi-
ness concerns in coniracting oppor-
tunities.

(a) Grder of providing preference. Re-
cipients, contractors and subcontrac-
tors shall direct their efforts to award
section 38 covered contracts, to the
greatest extent feasible, to section 3
business concerns in the order of pri-
ority provided in paragraph (a) of this
section.

(1} Public and Indian housing pro-
grams. In public and Indian housing
programs, efforts shall be directed to
award contracts to section 3 business
concerns in the following order of pri-
ority:

(i) Business concerns that are 5l per-
cent or more owned by residents of the
housing development or developments
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for which the section 3 covered assist-
ance is expended, or whose full-time,
permanent workforce includes 30 per-
cent of these persons as employees
(category 1 businesses);

(ii) Business concerns that are bi per-
cent or more owned by residenis of
other housing developments or develop-
ments managed by the HA that is ex-
pending the section 3 covered assist-
ance, or whose full-fime, permanent
workforee includes 30 percent of these
persons ag employees {(category 2 busi-
nesses); or

(iii) HUD Youthbuild programs being
carried out in the metropolitan area
(or nonmetropelitan county) in which
the section 3 covered assistance is ex-
pended (category 3 businesses).

(iv) Business concerns that are 51
percent or more owned by section 3
residents, or whose permanent, full-
time workforce includes no less than 30
percent gection 3 residents (category 4
businesses), or that subcontract in ex-
cess of 25 percent of the total amount
of subcontracis to business concerns
identified in paragraphs (a){1)i} and
(a)(1)(ii) of this section.

(2y Housing and community develop-
ment programs. In housing and commu-
nity development programs, priority
consideration shall be given, where fea-
gible, to:

(i} Section 3 business concerns that
provide economic opportunities for sec-
tion 3 regidents in the service area or
neighborhocd in which the section 2
covered project is located (category 1
businesses); and

(ii) Applicants (as this term is de-
fined in 42 U.S5.C. 12899 selected to
carry out HUD Youthbuild programs
(category 2 businesses);

(1i1) Other section 3 business con-
cerns.

(b) Eligibility for preference. A husiness
concern seeking to gualify for a section
3 contracting preference shall certify
or submit evidence, if reguested, that
the business concern is a section 3 busi-
ness concern as defined in §135.5.

(e) Ability to complete coniract. A sec-
tion 3 business concern seeking a con-
tract or a subcontract shall submit evi-
dence to the recipient, conftractor, or
subcontractor (as applicable), if re-
quested, sufficient te demonstrate to
the satisfaction of the party awarding

§135.38

the contract that the business concern
is responsible and has the ability to
perform successfully under the terms
and conditions of the proposed con-
tract. (The ability to perform success-
fully under the terms and conditions of
the proposed contract is required of all
contractors and subcontractors subject
to the procurement standards of 24
CFR 85.36 (see 24 CFR 85.36(h)(8)).) This
regulation reguires consideration of,
among ¢ther factors, the potential con-
sractor's record in complying with pub-
lic policy requirements. Section 3 com-
pliance is a matter properly considered
as part of this determination.

$135.28 Section 3 clause.

All section 3 covered contracts shall
include the fellowing clause (referred
to as the section 3 clause):

A. The work to be performed ander this
contract is subject to the requirements of
section 3 of the Housing and Urban Develop-
ment Act of 1868, as amended, 12 U.8.C. 1701u
(section 3). The purpose of section 3 is to en-
sure that employment and cther econcmic
opportunities generated by HUD assistance
or HUD-assisted projects covered by section
3, shall, to the greatest extent feasible, be di-
rected to low- and very low-income persons,
particularly persons who are recipients of
HUD assistance for housing.

B. The parties to this coniract agree to
comply with HUD's regulations in 24 CFR
part 185, which implement section 3. As evi-
denced by their execution of this contract,
the parties to this contract certify that they
are under no contractual or other impedi-
ment that would prevent them from com-
plying with the parf 135 regulations.

C. The contractor agrees to send to each
labor organization or representative of work-
ers with which the contractor has a collec-
$ive bargaining agreement or other under-
standing, if any, a notice advising the Iabor
organization or workers' representative of
the contractor’s commitments under this
section 3 clause, and will post copies of the
notice in conspicuous places at the work site
where both employees and applicants for
training and employment positicns can see
the notice. The notice shall describe the sec-
tion 3 preference, shall get forth minimum
number and job titles subject to hire, avaii-
ability of apprenticeship and fraining posi-
tions, the qualifications for each; and the
name and location of the person(s) taking
applications for each of the positions; and
the anticipated date the work shall begin.

D. The contractor agrees to include this
section 3 clause in every subcontract subject
to compliance with regulations in 24 CFR
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part 135, and agrees to take appropriate ac-
tion, as provided in an applicable provision
of the subcontract or in this section 3 clause,
npon & finding that the subecontracior is in
violation of the regulations in 24 CFR part
135. The contractor will not subcontract with
any subcontractor where the gontractor has
notice or knowledge that the subcontractor
bhas been found in violation of the regula-
tions in 24 OFR part 135,

E. The contractor will certify that any va-
cant empleyment positions, including train-
ing positions, that are filled (1) after the con-
tractor is selected but bhefore the contract is
executed, and (2) with persons other than
those to whom the regulations of 24 CFR
part 135 require employment opportunities
to be directed, were not filled to circumvent
the contractor’s obligations under 24 CFR
part 135.

F. Noncompliance with HUDYs regulations
in 24 CFR part 135 may result in sanctions,
termination of this contract for default, and
debarment or suspension from future HUD
assisted contracts.

G. With respect to work performed in con-
nection with section 2 covered Indian hous-
ing assistance, section 7(b) of the Indian
Sell-Determination and Educabion Assist-
ance Act (25 U.8.C. 450e) also applies to the
work to be performed under this contract.
Section 7(b) requires that to the greatesi ex-
tent feasibie (i) preference and opportunities
for training and employment shall be given
to Indians, and (ii) preference in the award of
contracts and subcontracts shall be given to
Indian crganizations and Indian-owned Eco-
nomic Enterprises. Parties to this contract
that are subject to the provisions of section
3 and section T(b) agree to comply with sec-
tion 3 {o the maximum extent feasible, bat
not in derogation of compliance with section
().

§135.40 Providing other economic op-
portunities,

{a) General. In accordance with the
findings of the Congress, as stated in
section 3, that other economic opportu-
nities offer an effective means of em-
powering low-income persons, a recipi-
ent is encouraged to undertake efforts
L0 provide to low-income persons eco-
nomie opportunities other than train-
ing, employment, and contract awards,
in connection with section 3 covered
assistance,

(b) Other training and employment re-
lated opporiunities. Other economic op-
portunities to train and employ section
3 residents include, but need not be
limited to, use of “upward mobility”,
“pbridge” and trainee positions to fill
vacancies; hiring section 3 residents in
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management and maintenance posi-
tions within other housing develop-
ments; and hiring section 3 residents in
part-time positions.

(¢) Other business related economic op-
portunities. (1) A recipient or contractor
may provide economic opportunities to
establish, stabilize or expand section 3
business concerns, inclading micro-en-
terprises. Such opportunities include,
but are not limited to the formation of
section 3 joint ventures, financial sup-
port for affiliating with franchise de-
velopment, use of labor only contracts
for building trades, purchase of sup-
plies and materials from housing au-
thority resident-owned businesses, pur-
chase of materials and supplies from
PHA resident-owned businesses and use
of procedures under 24 CFR part 963 re-
garding HA contracts to HA resident-
owned businesses. A recipient or con-
tractor may employ these methods di-
rectly or may provide incentives to
non-section 3 businesses to utilize such
metheds o provide other economic op-
portunities to low-income persons,

(2} A section 3 joint venture means an
assoclation of business concerns, one of
which gualifies as a section 3 business
concern, formed by written joint ven-
ture agreement to engage in and carry
out a specific business venture for
which purpese the business concerns
combine their efforts, resources, and
skills for joint profit, but not nec-
essarily on a continuing or permanent
hasiz for conducting business gen-
erally, and for which the section 3 busi-
ness CONCer:s:

(1) Is respounsible for a clearly defined
portion of the work %0 be performed
and holds management responsibilities
in the joint venture; and

(iiy Performs at least 25 percent of
the work and is contractually entitled
t0o compensation proportionate to its
work.

Subpart C [Reserved]

Subpart D—Complaint and
Compliance Review

§135.70 General.

{a) Purpose, The purpose of this sub-
part is to establish the procedures for
handling complaints alleging non-
compliance with the regulations of this
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part, and the procedures governing the
Assistant Secretary’s review of a re-
cipient’s or coniractor’s compliance
with the regulations in this part.

(b) Definitions. For purposes of this
subpart:

(1} Complaint means an allegation of
noncompliance with regulations of this
part made in the form described in
§135.76(d).

(2) Complainant means the party
which files a complaint with the As-
sistant Secretary alleging that a re-
cipient or contractor has failed or re-
fused to comply with the regulations in
this part.

{3y Noncompliance with section 3 means
failure by a recipient or contractor to
comply with the requirements of this
part.

(4) Respondent means the recipient or
contractor against which a complaint
of noncompliance has heen filed. The
term “‘recipient” shall have the mean-
ing set forth in §135.7, which includes
PHA and THA.

§135.72 Cooperation in achieving com-
pliance.

(a) The Assistant Secretary recog-
nizes that the success of ensuring that
section 3 residents and section 3 busi-
ness concerns have the opportunity to
apply for jobs and to bid for contracts
generated by covered HUD financial as-
sistance depends upon the cooperation
and assistance of HUD recipients and
their contractors and subcontractors.
All recipients shall cooperate fully and
promptly with the Assistant Secretary
in section 3 compliance reviews, in in-
vestigations of allegations of non-
compliance made under §185.76, and
with the distribution and collection of
data and information that the Assist-
ant Secretary may require in connec-
tion with achieving the economic ob-
jectives of section 3.

(b} The recipient shall refrain from
entering into a contract with any con-
tractor after notification to the recipi-
ent by HUD that the contractor has
been found in viclation of the regula-
tions in this part. The provisions of 24
CFR part 24 apply to the employment,
engagement of services, awarding of
contracts or funding of any contractors
or subconiractors during any period of

§13574

debarment, suspension or otherwise in-
eligible status.

§135.74 Section 2 compliance review
procedures.

(a) Complicnce veviews by Assistant
Secretary. The Assistant Secretary
shall periodically conduct section 3
compliance reviews of selected recipi-
ents and contractors to determine
whether these recipients are in compli-
ance with the regulations in this part.

(b) Form of compliance review. A sec-
tion 3 compliance review shall consist
of a comprehensive analysis and eval-
uation of the recipient’s or contrac-
tor’s compliance with the reguirements
and obligations imposed by the regula-
tions of this part, including an analysis
of the extent to which section 3 resi-
dents have been hired and section 3
business concerns have been awarded
contracts as a result of the methods
undertaken &y the recipient to achieve
the employment, contracting and other
economic objectives of section 3.

(c) Where compliance rveview reveals
noncompliance with section 3 by recipient
or contracter, Where the section 3 com-
pliance review reveals that a recipient
or contractor has not complied with
section 3, the Assistant Secretary shall
notify the recipient or contractor of its
specific deficiencies in compliance with
the regulations of this part, and shall
advise the recipient or comtractor of
the means by which these deficiencies
may be corrected. HUD shall conduct a
follow-up review with the recipient or
contractor to ensure that action is
being taken to correct the deficiencies.

(d) Continuing noncompliance by recipi-
ent or coniractor. A continuing failure
or refusal by the recipient or con-
tractor to comply with the regulations
in this part may result in the applica-
tion of sanctions specified in the con-
tract through which HUD assistance is
provided, or the application of sanc-
tions specified in the regulations gov-
erning the HUD program unnder which
HUD financial assistance is provided.
HUD will notify the recipient of any
continuing failure or refusal by the
contractor to comply with the regula-
tions in this part for possible action
under anhy procurement contract be-
tween the recipient and the contractor.
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Debarment, suspension and limited de-
nial of participation pursaant to HUD’s
regulations in 24 CFR part 24, where
appropriate, may be applied to the re-
cipient or the contractor.

(e) Conducting compliance review before
the award of assistance. Section 3 com-
pliance reviews may be conducted be-
fore the award of contracts, and espe-
cially where the Asggistant Secretary
has reasonable grounds to beiieve that
the recipient or contractor will be un-
able or unwilling to comply with the
regulaticns in this part.

(fy Consideration of complaints during
compliance review. Complaints alleging
noncompliance with section 3, as pro-
vided in §135.76, may also be considered
during any compliance review con-
ducted to determine the recipient’s
conformance with regulations in this
part.

$135.76 Filing and processing com-
plaints.

(a) Who may file a complaint. The fol-
lowing individuals and business con-
cerns may, personally or through an
authorized representative, file with the
Assigstant Secretary a complaint alleg-
ing noncompliance with section 3:

(1} Any section 3 resident on behalf of
himself or herself, or as a representa-
tive of persons similarly situated,
seeking employment, training or other
economic opportunities generated from
the expenditure of section 3 covered as-
sistance with a recipient or contractor,
or by a representative who is not a sec-
tion 3 resident but who represents one
or more section 3 residents;

(2) Any section 3 business concern on
behalf of itself, or as a representative
of other section 3 business concerns
similarly situated, seeking contract
opportunities generated from the ex-
penditure of section 3 covered assist-
ance from a recipient or contractor, or
by an individual representative of sec-
tion 3 business concerns.

(b) Where fto file o complaint. A com-
plaint must be filed with the Assistant
Secretary for Fair Housing and Equal
Opportunity, Department of Housing
and Urban Development, Washington,
DC, 20410,

(cy Time of filing. (1) A complaint
must be received not later than 180
days from the date of the action or

24 CFR Subiitle B, Ch. 1 (4-1-03 Edition)

omission upocn which the complaint is
based, unless the time for filing is ex-
tended by the Asgistant Secretary for
good cause shown,

(2) Where a complaint alieges non-
compliance with section 3 and the reg-
unlations of this part that is continuing,
as manifested in a number of incidents
of noncompliance, the complaint will
be timely if filed within 180 days of the
last alleged occurrence of noncompli-
ance.

(3) Where a complaint contains in-
complete information, the Assistant
Secretary shall request the needed in-
formation from the complainant. In
the event this information is not fur-
nighed to the Assistant Secretary with-
in sixty (60) days of the date of the re-
quest, the complaint may be closed.

(d) Contents of complaint—(1) Writien
complaints. Each complaint must be in
writing, signed by the complainant,
and include:

(i) The compilainant’s name and ad-
dress;

(ii) The name and address of the re-
spondent;

{iii) A description of the acts or omis-
sions by the respondent that is suffi-
cient to inform the Assistant Secretary
of the nature and date of the alleged
noncompliance.

{iv) A complainant may provide in-
formation to be contained in a com-
plaint by telephone to HUD or any
HUD Field Office, and HUD will reduce
the information provided by telephone
to writing on the prescribed compiaint
form and send the form to the com-
plainant for signature.

(2y Amendment of complaint. Com-
plaints may be reasonably and fairly
amended at any time. Such amend-
ments may include, but are not limited
to, amendments to cure, technical de-
fects or omissions, inclading failure to
sign or affirm a complaint, to clarify
or ampliify the allegations in a com-
plaint, or to join additional or sub-
stitute respondents. Excent for the pur-
poses of notifying respondents, amend-
ad complaints will be considered as
having heen made as of the original fil-
ing date.

(e) Resolution of complaint by recipient.
(1) Within ten (10) days of timely filing
of a complaint that containg complete
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information (in accordance with para-
graphs (¢) and {d) of this section), the
Assistant Secretary shall determine
whether the complainant alleges an ac-
tion or omission by a recipient or the
recipient’s contractor that if proven
qualifies as noncompliance with sec-
tien 3. If a determination is made that
there 1s an allegation of nongompliance
with section 3, the complaint shall be
sent to the recipient for resolution.

(2y If the recipient believes that the
complaint lacks merit, the recipient
must notify the Assistant Secretary in
writing of this recommendation with
supporting reasons, within 30 days of
the date of receipt of the complaint.
The determination that a complaint
lacks merit is reserved to the Assistant
Secretary.

(3) If the recipient determines that
there is merit to the complaint, the re-
cipient will have sixty (60} days from
the date of receipt of the complaint to
resolve the matter with the complain-
ant. At the expiration of the 60-day pe-
riod, the recipient must notify the As-
sistant Secretary in writing whether a
resolution of the complaint has been
reached. If resclation has been reached,
the notification must be sighed by hoth
the recipient and the complainant, and
must surnmarize the terms of the reso-
Intion reached between the two parties.

{4} Any request for an extension of
the 60-day pericod by the recipient must
be submitted in writing to the Assist-
ant Secretary, and must include a
statement explaining the need for the
extensicon.

(5) If the recipient is unable to re-
solve the complaint within the 60-day
period (or more if extended by the As-
sistant Secretary), the complaint shall
be referred to the Assistant Secretary
for handling.

(f) Imformal resolution of complaint by
Assistant Secretary—(1) Dismissal of com-
pleint. Upon receipt of the recipient’s
written recommendation that there is
no merit to the complaint, or upon fail-
ure of the recipient and complainant to
reach rescluticn, the Assistant Sec-
retary shall review the complaint to
determine whether it presents a valid
aliegation of noncompliance with sec-
ticn 3. The Assistant Secretary may
conduct further investigation if
deemed necessary. Where the com-

§135.76

plaint fails to present a valid allega-
tion of noncompliance with section 3,
the Assistant Secretary will dismiss
the complaint without further action.
The Assistant Secretary shall notify
the complainant of the dismissal of the
complaint and the reasons for the dis-
missal.

(2) Informal resolution. Where the alle-
gations in a complaint on their face, or
as amplified by the statements of the
complainant, present a valid allegation
of noncompliance with section 3, the
Agsistant Secretary will attempt,
through informal methods, to obiain a
voluntary and just resolution of the
complaint. Where attempts to resolve
the complaint informally fail, the As-
sistant Secretary will impose a resola-
tion on the recipient and complainant,
Any resolution imposed by the Assist-
ant Secretary will be in accordance
with requirements and procedures con-
cerning the imposition of sanctions or
resolutions as set forth in the regula-
tions governing the HUD program
under which the section 3 covered as-
sistance was provided.

(3) Effective date of informal resolution.
The imposed regolution will become ef-
fective and binding at the expiration of
15 days following notification to recipi-
ent and complainant by certified mail
of the imposed resoluation, nnless either
party appeals the resolation before the
expiration of the 15 days. Any appeal
shall be in writing to the Secretary and
shall include the basis for the appeal.

(g) Sanctions. Sanctions that may be
imposed on recipients that fail to ¢om-
ply with the regulations of this part in-
clude debarmeni, suspension and lim-
ited denial of participation in HUD pro-
grams.

(h} Investigation of complaint. The As-
sistant Secretary reserves the right to
investigate a complaint directly when,
in the Assistant Secretary’s discretion,
the investigation would further the
purposes of section 3 and this part.

(i) Intimidatory or retaliatory acts pro-
hibited. No recipient or other person
shall intimidate, threaten, coerce, or
dizcriminate against any person or
business because the person or business
has made a complaini, testified, as-
sisted or participated in any manner in
an investigation, proceeding, or hear-
ing under this part. The identity of
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complainants shall be kept confiden-
tial except to the extent necessary to
carry out the purposes of this part, in-
cluding the conduct of any investiga-
tion, hearing or judicial proceeding
arising thereunder.

(J) Judicial relief. Nothing in this sub-
part D precludes a section 3 resident or
section 3 business concerning from ex-
ercising the right, which may other-
wise be available, to seek redress di-
rectly through jadicial procedures.

(Approved by the Office of Management and
Budget under controi number 2520-0043)

Subpart E—Repotting and
Recordkeeping

§135.90 Reporting.

Hach recipient which receives di-
rectly from HUD financial assistance
that is subject to the requirements of
this part shall submit to the Assistant
Secretary an annual report in such
form and with such information as the
Asgsistant Secretary may request, for
the purpose of determining the effec-
tiveness of section 3. Where the pro-
egram providing the section 3 covered
assistance requires submission of an
annual performance report, the section
3 report will be submitted with that
annual performance report. If the pro-
gram providing the section 3 covered
aggistance does not require an annual
performance report, the section 8§ re-
port is to be submitted by January 10

of each wyear or within 10 days of

project completion, whichever is ear-
lier. All reports submitied to HUD in
accordance with the requirements of
this part will be made available to the
public.

(Approved by the Office of Management and
Budgel under control number 2528--0043)

$135.92 Recordkeeping and access to
records.

HUD shall have access to all records,
reports, and other documents or items
of the recipient that are maintained to
demonstrate compliance with the re-
quirements of this part, or that are
maintained in accordance with the reg-
ulations governing the specific HUD
program under which section 3 covered
assistance is provided or otherwise

24 CFR Subtiile B, Ch. | (4-1-03 Edition)

made available to the recipient or con-
tractor.

APPENDIX TO PART 135

I. Examples of Efforts Te Offer Troaining end
Employment Opportuniiies fo Section 3 Resi-
dents

(1} Entering intc ‘first source” hiring
agreements with organizations representing
Section 3 residents.

(2} Sponsoring a HUD-certified “‘Step-Up”
employment and training program for sec-
tion 3 residents.

(3} Establishing training programs, which
are consistent with the requiremenés of the
Department, of Labor, for public and Indian
housing residents and other section 3 resi-
dents in the building trades.

(4} Advertising the training and employ-
ment positions by distributing flyers (which
identify the pesitions to be filled, the gnali-
fications required, and where te obtain addi-
tional information about the application
process) to every occupied dwelling unit in
the housing development or developments
where categery 1 or category 2 persons (as
these terms are delined in §135.34) reside.

(by Advertising the training and employ-
ment positions by posting flyers (which iden-
tify the positions to be filled, the gualifica-
tions reguired, and where to obtain addi-
tional information about the application
processy in the common arsas or other
prominent areas of the housing development
or developments. For HAs, post such adver-
tising in the honsing development or devel-
opments where category 1 or category 2 per-
sons reside; for all other recipients, post
such advertising in the housing development
aor developments and transitional housing in
the neighborhood or service area of the sec-
tion 3 covered project.

(6) Contacting resident couneils, resident
management corporations, or other resident
organizations, where they exist, in the hous-
ing development or developments where cat-
egory 1 or category 2 persons reside, and
commuiity organizations in HUD-assisted
neighborheoeds, to request the assistance of
these organizations in notifying residents of
the training and employment positions to be
filled.

(7T} Sponsoring (scheduling, advertising, fi-
nancing or providing in-kind services) a job
informational meeting to be conducted by an
HA or contractor representative or rep-
resentatives at a location in the housing de-
velepment or developments where category 1
or category 2 persons reside or in the neigh-
borhood or service area of the section 3 cov-
ered project.

(8} Arranging assistance in conducting job
interviews and completing job applicaticns
for residents of the housing develcpment ox
developments where category 1 or category 2
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persons reside and in the neighborhood or
service area in which a section 3 project is
Iocated.

(9 Arranging for & location in the housing
development or developments where cab-
egory 1 persons reside, or the neighborhood
or service area of the project, where job ap-
plications may be delivered to and collected
by a recipient or contractor representative
or representatives.

(10) Conducting job interviews at the hous-
ing development or developments where cat-
egory 1 or calegory 2 perscns reside, or at a
location within the neighborhood or service
area of the section 3 covered project.

(11} Contacting agencies administering
HUD Youthbuild programs, and requesting
their  assistance in  recruiting HUD
Youthbuild program participants for the
HA's or contractor’s training and employ-
ment positions.

(12) Consulting with State and local agen-
cies administering training programs funded
through JTPA or JOBS, probation and parole
agencies, unemployment compemsation pro-
grams, community organizations and other
officials or organizations to assist with re-
cruiting Section 3 residents for the HA’s or
contractor’s training and employment posi-
tions.,

(13) Advertising the jobs to be {illed
through the local media, such as community
televigion networks, newspapers of general
circulation, and radio advertising.

(14) Employing a job coordinator, or con-
tracting with a business concern that is 1i-
censed in the field of job placement {pref-
erably one of the section 3 business concerns
identified in part 135), that will undertake,
on behalf of the HA, other recipient or con-
tractor, the efforts to match eligible and
gualified section 3 residents with the train-
ing and employment positions that the HA
or contractor intends $o fill.

(15) For an HA, employing section 3 resi-
dents directly on either a permanent or a
temporary basis to perform work generated
by section 3 assistance. (This type of employ-
ment is referred to as ‘“‘force account labor”
in HUD’s Indian housing regulations. See 24
CFR 905.102, and §905.201(a)(6).)

(16) Where there are more gualified section
3 residents than there are positiong to he
filled, maintaining a file of eligible gualified
section 3 residemts for future employment
positions,

(17) Undertaking job counseling, education
and related programs Iin association with
local educational institutions.

(18) Undertaking such continued jod» train-
ing efforts as may be necessary to ensure the
continued employment of section 3 residenis
previcusly hired for employment opportuni-
ties.

(19) After selection of bidders but prior to
execnbion of contracts, incorporating into
the contract a negotiated provision for a spe-

Pt. 135, App.

cific number of public housing or other sec-
tion 3 residents to be trained or employed on
the section 3 covered assistance.

(20) Coordinating plans and implementa-
tion of economic development (e.g., job
training and preparation, business develop-
ment assistance for residents} with the plan-
ning for housing and community develop-
ment.

II. Eramples of Efforts To Award Contracts to
Section 3 Business Concerns

(1) Utilizing procurement procedures for
section 8 business concerns similar to those
provided in 24 CFR part 9056 for business con-
cerns owned by Native Americans {see sec-
tion IIT of this Appendix).

(2} In determining the respounsibility of po-
tential contractors, consider their record of
section 3 compliance ag evidenced by past ac-
tions and their current plans for the pending
contract.

{3) Contacting huginess assistance agen-
cies, minority contractors associations and
community organizations to inform them of
contracting opportunities and requesting
their assigtance in identifying section 3 busi-
nesses which may solicit bids or proposals
for contracts for work in connection with
section 3 covered assistance.

(4) Advertising contracting opportenities
by posting notices, which provide general in-
formation about the work tc be contracted
and where to obtain additional information,
in the common areas or other prominent
areas of the housing development or develop-
ments owned and mansged by the HA.

(5} For HAs, contacting resident councils,
resident management corporations, or other
resident organizations, where they exist, and
requesting their assistance in identifying
category 1 and category 2 business concerns.

{6) Providing written notice to all known
section 3 business concerns of the con-
tracting opportunities. This notice ghould be
in sufficient time to allow the section 3 busi-
ness cencerns to respond to the bid invita-
tions or request for proposals.

(7) Foliowing up with section 3 business
concerns that have expressed interest in the
contracting opportunities by contacting
them to provide additional information on
the contracting cpportunities.

(8) Coordinating pre-kid meetings at which
section 3 business concerms could be in-
formed of upcoming contracting and subcon-
tracting opportunities.

(9) Carrying out workshops on contracting
procedures and specific contract opportuni-
ties in a timely manner so that section 3
business concerns can take advantage of up-
coming contracting opportunities, with such
information being made available in lan-
guages other than English where appro-
priate.
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(10) Advising section 3 business concerns as
to where they may seek assistance to over-
come limitations such as irability to obtain
bonding, lines of credit, financing, or insur-
ance.

(11} Arranging solicitations, times for the
pregentation of bids, quantities, specifica-
tions, and delivery schedules in ways to fa-
cilitate the participation of section 3 busi-
ness CONcerns.

(12) Where appropriate, breaking out con-
tract work items into ecopomically feasible
units to facilitate participation by section 3
business concerns.

(13) Contacting agencies administering
HUD Youthbuild programs, and notifying
these agencies of the contracting opportuni-
ties.

(14) Advertising the contracting opportuni-
ties through trade association papers and
newsletters, and through the local media,
such as community television mnetworks,
newspapers of general circulation, and radio
advertising.

(15) Developing a list of eligible section 3
husiness concerns.

(18) For HAs, participating in the “Con-
tracting with Resident-Owned Businesses”
program provided under 24 CFR part 963.

{I'") Establishing or sponsoring programs
designed to assist residents of public or In-
dian housing in the creation and develop-
ment of resident-owned husinesses.

(18) Estaklishing numerical goals (number
of awards and doliar amount of contracts)
for award of contracts to section 3 business
CONCErnSs.

(19) Supporting businesses which provide
economic opporbtunities to low income per-
sons by linking them to the support gervices
availabie through the Small Business Ad-
ministration (SBA), the Department; of Com-
merce and comparable agencies at the State
and local levels.

{20) Encouraging financial institutions, in
carrying out their responsibilities under the
Community Reinvestment Act, to provide no
or low interest loans for providing working
capital and other financial business needs.

(21) Actively supporting joint ventures
with section 3 business concerns.

(22) Actively supporting the development
or maintenance of business incubators which
agsist Section 3 business concerns.

11T, Bramples of Procurement Procedures Thot
Frovide for Preference for Section 3 Business
Concerns

This Section HI provides specific proce-
dureg that may be fellowed by recipients and
confractors (coliectively, referred to as the
“contracting party’’) for implementing the
section 3 contracting preference for each of
the competitive procurement methods an-
thorized in 24 CFR 85.36(d).

(1) Small Purchase Procedures. For section 3
covered contracts aggregating no more than

24 CFR Sublifie B, Ch. | {4-1-03 Edition)

$25.000, the methods set lorth in this para-
graph (1) or the more formal procedures set
forth in paragraphs (2) and (3) of this Section
III may be utilized,

(i} Selicitation. (A) Quotations may be solic-
ited by telephone, letter or other informal
procedure provided that the manner of solici-
tation provides for participation by a reason-
able number of competitive sonrces. At the
time of solicitation, the parties must be in-
formed of:

—the section 3 covered contract to be award-
ed with sufficient specificity;

—the time within which quotations must be
submitted; and

—the information that must be submitted
with each guotation.

(B) If the method described in paragraph
(i} A} is utilized, there must be an attempt
to obtain ¢uotations from a minimum of
three qualified sources in order to prornote
competition., Fewer than three quotations
are acceptable when the contracting party
has attempted, but hag bheen uwnable, to ob-
tain a safficient number of competitive
quotations. In urusual circumstances, the
contracting party may accept the sole
quotation received in response to a solicita-
tion provided the price is reasonable. In all
cases, the contracting party shall document
the circumstances when it has heen unable
to obtain at least thres quotations.

(ii) Award. {A) Where the section 3 covered
contract is to be awarded based upon the
lowest price, the contract shall be awarded
to the gualified section 3 business concern
with the lowest responsive quotation, if it is
reasonable and no more than 10 percent high-
er than the quotation of the lowest respon-
sive guotation from any gqualified source. If
no responsive quotation by a qualified sec-
tion 3 business concern is within 10 percent
of the lowest responsive ¢uotation from any
qualified source, the award shail be made to
the source with the lowest quotation.

(B) Where the section 3 covered contract is
to be awarded based on factors other than
price, a request for quotations shall be issued
by developing the particulars of the solicita-
tion, including & rating system for the as-
signment of points 10 evaluate the merits of
each quotation. The solicitation shail iden-
tify all factors to be considered, including
price or cost. The rating system shall pro-
vide for a range of 15 to 25 percent of the
total number of available rating poinis to he
set aside for the provision of preference for
section 3 business concerns. The purchase
order shall be awarded to the responsible
firm whose guotation is the most advan-
tageous, considering price and all other fac-
tors specified in the rating system,

(2} Procurement by segled bids {Invitations for
Bids). Preference in the award of section 3
covered contracts that are awarded under a
sealed bid (IFB) process may be provided as
follows:
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(I) Bids shall be sclicited from all busi-
nesses {section 3 business concerns, and non-
section 3 business concerns), An sward shall
ke made to the qualified section 3 business
cencern with the highest priority ranking
and with the lowest respongive bid if that
bhid—

Pi. 146

(A) is within the maximum total contract
price established in the contracting party’s
budget for the specific project for which bids
are being taken, and

(B) i8 not more than **X’ higher than the
tetal bid price of the lowest respensive bid
from any responsible bidder. X' is deter-
mined as follows:

x=lesser of:

When the lowest responsive bid is less than $100,000

When the lowest responsive bid is:
At least $100,000, buf less than $200,000 .
At least $200,000, but less than $300,000 .
At least $300,000, but less than $400,000 ..
At least $400,000, but less than $500,000 .
At least $500,000, but less than $1 millien .
At least $1 milfion, but less than $2 million
At least $2 million, but less than $4 million
At least $4 million, but less than $7 million .....
$7 million or mare

10% of that bid or $8,000.

9% of that bid, or $18,000.

8% of that bid, or $21,000.

7% af that bid, or $24,000.

6% of that bid, or $25,000.

5% of that bid, or $40,000.

4% of that bid, or $60,000.

3% of that bic, or $80,000.

2% of that bid, or $1065,000.

1% of the lowest responsive bid, with no doltar fimit.

(ii) If no responsive bid by a section 3 busgi-
ness concern meets the requirements of para-
graph (2)(1) of this section, the contract shall
be awarded to & responsible bidder with the
lowest respongive bid.

3) Procurement under the competitive pro-
posals method of procurement (Reguest for Pro-
posals (RFP}). (i) For contracts and sab-
contracts awarded under the competitive
proposals method of procurement (24 CFR
85.36(d)(3)), a Request for Proposals (RFP)
shall identify all evaluation factors (and
their relative importance) to be used to rate
proposals.

(ii) One of the evaluation factors shall ad-
dress both the preference for section 3 busi-
ness concerns and the acceptability of the
strategy for meeting the greatest extent lea-
aible requirernent (section 3 strategy), as dis-
closed in proposals submilited by all business
concerns (section 3 and non-section 3 busi-
ness concerns), This factor shall provide for
a range of 15 to 25 percent of the total num-
ber of available points to be set aside for the
evaluation of these two components.

(iiiy The componsent of this evaluation fac-
tor designed to address the preference for
section 3 business concerns must establish a
preference for these business concerns in the
order of priority ranking as described in 24
CFR 135.36.

(iv) With respect to the sscond component
(the acceptability of the section 3 strategy),
the RFP shall require the disclosure of the
contractor’s section 3 strategy to comply
with the section 3 training and employment
preference, or contracting preference, or
hoth, if applicable, A determination of the
contractor’s responsibility will inciude the
submission of an acceptable section 3 strat-
egy. The contract award shall be mads to the
responsible firm (either section 3 or non-sec-
tion 3 business concern) whose proposal is
determined most advantageous, considering

price and all other factors specified in the
RFP.

PART  146—NONDISCRIMINATION
ON THE BASIS OF AGE IN HUD
PROGRAMS OR ACTIVITIES RE-
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Subpart C—Duties of HUD Recipients

146.21 General responsibilities.

146.23 Notice of subrecipients.

146.26 Assurance of compliance and recipi-
ent assessment of age distinctions.

146.27 Information requirements.

Subpart D—Investigation, Setlement, and
Enforcement Procedures

148,31
146.33
146.35
146,37

Compliance reviews.

Complaints.

Mediation.

Investigation.

146.39 Enforcement procedures.

146.41 Prohibition against intimidation or
retaliation.
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Section 3 Summary Re
Economic Cpportunities for
Low — and Very Low-Income Persons

port

Section back of page for Public Reporting Burden staternent

U.3. Department of Housing

and Urban Development
Office of Fair Housing
And Equal Opportunity

OMB Approval No: 2529-0043
(exp. 11/30/2010)

HUD Field Office:

1. Recipient Name & Address: (street, city, state, zip)

2. Federal ldentification: {grant no.}

3. Total Amount of Award:

4. Contact Person

5. Phone: (Include area code)

8. Length of Grant:

7. Reporiing Peniod:

8. Date Report Submitted:

. Program Code:

{Use separate sheet
for each program code)

10. Program Name;

Part |: Employment and Training (** Columns B, C and F are mandatory fields. Include New Hires in E &F)
A B E

Job Category

Number of
New Hires

D
% of Aggregate Number
of Staff Hours of New Hires
that are Sec. 3 Residents

C
Number of New
Hires that are
Sec. 3 Residenis

F
Number of Section 3
Trainees

% of Total Staff Hours
for Section 3 Employees
and Trainaes

Professionals

Technicians

Office/Clerical

Construction by Trade {List)
Trade

Trade

Trade

Trade

Trade

Other {List)

Total

* Program Codes
1 = Flexible Subsidy
2 = Section 202/811

3 = Publicfindian Heusing
A = Development,

B = Operation

C = Medemization

5=HOME

& = HOME State Administered

7 = CDBG Entittement

4 = Homeless Assisiance

8 = CDBG State Administered
9 = Other CD Programs
40 = Other Housing Programs

Page 10f 2
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Ref 24 CFR 135




Part Il: Contracts Awarded

1. Construction Contracts:

A, Total dollar amourt of all contracts awarded on the project 3
B. Total dollar amount of contracts awarded to Section 3 businesses $
C. Percentage of the total dollar amount that was awarded {o Seclion 3 businesses %

D. Total number of Section 3 businesses receiving contracts

2. Nen-Consiruction Cerdracts:

A. Total dollar amount all non-construction contracts awarded on the project/activity $
B. Total dollar amount of non-construction contracts awarded te Section 3 businesses $
C. Percentage of the total dollar amount that was awarded o Seclion 3 businesses %

D. Total number of Section 3 businesses receiving non-construction contracts

Part lil: Summary

Indicate the efforts made to direct the employment and other economic opportunities generated by HUD financial assistance for housing
and community development programs, to the greatest extent feastble, toward low-and very low-income persons, particularly those who
are recipierts of government assistance for housing. (Check all that apply.)
Atternpted to recruit low-income residents through: local advertising media, signs prominently displayed at the project site,
contracts with the community organizations and public or private agencies cperating within the metropolitan area (or
nonmetropolitan county) in which the Seclion 3 covered program or project is located, or similar methods.
Participated in a HUD program or other program which promotes the training or employment of Section 3 residents.
Participated in a HUD program or other program which promotes the award of contracts fo business concerns which meet the
definition of Section 3 business concems.
Coordinated with Youthbuild Programs administered in the metropolitan area in which the Section 3 covered project is located.
Other; describe below,

Public reporting for this collection of information is estimated to average 2 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the coliection of information.
This agency may not collect this information, and you are not required 1o complete this form, unless it displays a currently valid OMB
number.

Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u, mandates that the Department ensures that
employment and other economic opportunities generated by its housing and community development assistance programs are directed
ioward low- and very-low income persons, particularly those who are recipients of government assistance housing. The regulations are
found at 24 CFR Part 135. The information will be used by the Department to monitor program recipients’ compliance with Section 3, to
assess the results of the Department’s efforts to meet the statutory objectives of Section 3, to prepare reports te Congress, and by
recipients as self-monitoring tool. The data is entered into a database and will be analyzed and distributed. The coltection of information
involves recipients receiving Federal financial assistance for housing and community development programs covered by Section 3, The
information will be collected annually to assist HUD in meeting its reporling requirements under Section 808(e)(6) of the Fair Housing Act
and Section 916 of the HCDA of 1992. An assurance of confidentiality is not applicable to this form. The Privacy Act of 1974 and OMB
Circular A-108 are not applicable. The reporting requirements do not contain sensitive questions. Data is cumulative; personal identifying
information is not included.

Page 2¢6f2 form HUD 60002 {11/2010)

Ref 24 CFR 135



Form HUD-60002, Section 3 Summary Report, Economic Opporiunities for Low- and Very Low-Income Persons.

Instructions: This form is to be used to report annual
accomplishments regarding employment and cther economic
cpportunities provided 1o fow- and very low-income persons under
Section 3 of the Housing and Urban Development Act of 1968. The
Section 3 regulations apply to any public and indian housing
programs that receive: {1) development assistance pursuant to
Section 5 of the U.S. Housing Act of 1937; (2} operating assistance
pursuant to Section 9 of the U.S. Housing Act of 1937; or (3)
modernization grants pursuart to Section 14 of the 1}.5. Housing Act
of 1937 and to recipients of housing and community development
assistance in excess of $200,000 expended for: (1) housing
rehabilitation {inrcluding reduction and abatement of lead-based paint
hazards); {2) housing construction; or (3) other public construction
projects; and to contracts and subcontracts in excess of $100,000
awarded In connection with the Section-3-covered activity.

Form HUD-60002 has three parts, which are to be completed for
all programs covered by Section 3. Part | relates to employment
and fraining. The recipient has the option to determine numerical
employmentitraining goals either on the basis of the number of hours
worked by new hires {columns B, D, E and F). Part II of the form
relates to contracting, and Part 11l summarizes recipients’ efforts to
comply with Seclion 3.

Recipients or contractors subject to Section 3 requirements must
raintain appropriate documentation to establish that HUD financial
assistance far housing and community development programs were
directed toward low- and very fow-income perscens.* A recipient of
Section 3 covered assistance shall submit one copy of this report fo
HUG Headguarters, Office of Fair Housing and Equal Opportunity.
Where the program providing assistance requires an annual
performance report, this Section 3 report is to be submitted at the
same time the program performance report is submitted. Where an
annual performance report is not required, this Section 3 report is to be
submitted by January 10 and, if the project ends before December 31,
within 10 days of project completion. Oniy Prime Recipienis are
required 10 reporf fo HUD. The report must include
accomplishments of all recipients and their Section 3 covered
contractors and subcontraciors.

HUD Field Office: Enter the Field Office name .

1. Recipient: Enter the name and address of the recipient
submitting this report.

2. Federal Identification: Enter the number that appears on the
award form (with dashes). The award may be a grant,
cooperative agreement or contract.

3. Dollar Amount of Award. Enter the dollar amount, rcunded fo the
nearest dollar, received by the recipient.

4 & 5. Contact Person/Phone: Enter the name and telephone number
of the person with knowledge of the award and the recipient's
implementation of Section 3.

6.  Reporting Period: Indicate the time period (months and year)
this report covers.

7.  Date Report Submitted: Enter the appropriate date.

B.  Program Cede: Enter the appropriate program code as listed at
the bottom of the page.

9. Program Name: Enter the name of HUD Program corresponding
with the “Program Code” in number 8.

Partl: Employment and Training Opportunities

Column A: Contains various job categories. Professionals are
defined as people who have special knowledge of an occupation (i.e.
supervisors, architects, surveyors, planners, and computer
programmeérs). For construction positions, list each trade and provide
data in columns B through F for each trade where persons were
employed. The category of “Other” includes occupations such as
service workers.

Column B: {Mandatory Field) Enter the number of new hires for
each category of workers identified in Column A in connection with
this award. New hire refers to a person who is not on the contractor's
or recipient’s payroll for employment at the time of selection for the
Section 3 covered award or at the time of receipt of Section 3 covered
assistance.

Column C: {Mandatory Field) Enter the number of Section 3 new
hires for each category of workers identified in Column A in
connection with this award. Section 3 new hire refers to a Section 3
resident who is not on the contractor's cor recipient’s payrolt for
employment at the time of selection for the Secticn 3 covered award or
at the time of receipt of Section 3 covered assistance.

Column D: Enter the percentage of all the siaff hours of new hireg
(Section 3 residents) in connection with this award.

Column E: Enter the percentage of the total staff hours worked for
Section 3 employees and trainees (including new hites) connected
with this award. Include staff hours for part-time and full-lime
positions.

Column F: {Mandatory Field) Enter the number of Section 3
residents that were trained in connection with this award.

Part |I: Contract Opportunities

Block 1: Construction Contracts

Itemm A: Enter the total dollar amount of all.contracis awarded on the
project/program.

Itam B: Enter the fotal dollar amount of contracts connected with this
project/program that were awarded to Section 3 businesses.

Item G: Enter the percentage of the total dollar amount of contracts
connected with this project/program awarded to Section 3 businesses.
Item D: Enter the number of Section 3 businesses receiving awards.
Block 2: Non-Construction Contracts

Item A: Enter the fotal doBar amount of all contracts awarded on the
project/program.

ftem B: Enter the total dollar amount of contracts connected with this
project awarded to Section 3 businesses.

ltem C: Enter the percentage of the total dollar amount of contracis
connected with this project/program awarded to Section 3 businesses.
Item B: Enter the number of Section 3 businesses receiving awards,
Part lll: Summary of Efforts — Self -explanatory

Submit one {1) copy of this report to the HUD Headquarters Office of
Fair Housing and Equal Qpportunity, at the same time the
performance report 1s submitted to the program office. The Section 3
report is submitted by January 10. Include only contracts executed
during the pefiod spedified in item 8. PHAs/IHASs are fo report all
contracts/subconiracts.

* The terms “low-income persons” and very low-income persons” have
the same meanings given ihe ferms in section 2 (b) (2) of the United
States Housing Act of 1937. Low-income personis mean families
{including single persons) whose incomes do nof exceed 80 percent of
the median income for the area, as determined by the Secretary, with
adjustments for smaller and farger famifies, except that

The Secretary may establish income ceilings higher ar fower than 80 percent
of the median for the area on the basis of the Segretary’s findings such that
variations are necessary because of prevailing levels of construction costs
or unusuglly high- or jow-income families. Very low-income persons mean
low-income families (including single persons) whose incomes do not
excead 50 percent of the median family income area, as determined by the
Secretary with adjustments or smaller ard larger families, except that the
Secretary may establish income ceilings higher or lower than 50 percent of
the median for the area on the basis of the Secretary’s findings that such
variations are necessary because of unusually high or low family incomes.
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MEETING DATE: 3/21/13 RE: Change Date for April Board Meeting to
April 16, 2013

REQUESTED ACTION: Change the date of the April 2013 Board Meeting.

Comments: Because | will be attending the lowa NAHRO Conference in April, ! will not be
here for the Aprii Board Meeting. | am requesting that the meeting be moved to Tuesday,
April 16, 2013, unless there will not be enough Board members able to attend that day. If
that is the case, a different date may be chosen at the March Meeting.
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MEETING DATE: 3/21/13 RE: Set Date for Special Meeting to Review
Parking Lot Bids

REQUESTED ACTION: Set special meeting o review bids received for parking lot project
and make recommendation to the City Council.

Comments: The bids are not due until March 27, 2013. The public hearing has been
scheduled for the first council meeting April. So, it is necessary to schedule a special
meeting to review the bids to enable us to have a recommendation for the Council so they

can take action on the project at the April 1* meeting.

The tentative date and time for the meeting are March 28, 2013 at 7:30 a.m.
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MEETING DATE: 3/21/13 RE: Discuss Purchase of Skid Loader

REQUESTED ACTION: Discuss the possibility of purchasing a skid loader.

Comments: With the additional planned parking spaces and the heavy snow that we have
had recently, we realized that we are taking away all of the places that we put the snow when
it is removed from the parking lot. We have talked to the street department about the
problem and one soiution would be to purchase a skid loader to make it easier to move the
piles of snow. If we don’t purchase the equipment, we will have to pay someone to do it for
us. To purchase a used skid loader would cost roughly $15,000. However, in the long run it
could cost almost as much to pay someone to move the snow for us.

If we were to purchase the skid loader, it would be used for more than just moving piles of
snow. |t would also be used to clear ice from the sidewalks, clear snow from the parking lots
by the vehicles, and serve as a backup to the snow blowers because there are times when
they break down and the sidewalks need to be hand shoveled. There are also times when
the pickup truck can’t push the snow. Either because it is too wet and heavy or ice has
formed on the top and the plow doesn’t provide enough leverage because it sits up too high.
Steve also has trouble getting the snow up and over the sidewalks at fimes.

While it would be used more heavily during the winter months, we have used the City's skid
loader during the summer to spread mulch at Morningside. It could also be used to pull
bushes out, clear dead trees by the river, and move dirt to fill in holes.

Steve has also said that it would be helpful to be able to haul the boxes of floor tiles to the

apartments. They are extremely heavy and instead of carrying them one box at a time, they
can all be taken to the apartments in one trip, saving time and effort.
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MEETING DATE: 3/21/13 RE: Approve Repairs to Boilers at SCT

REQUESTED ACTION: Approve boiler repairs at South Cedar Terrace and accept quote
from Linderman Heating & Air.

Comments: Mick Gage serviced and cleaned the boilers earlier this year. They gave us a
list of recommended repairs to the boilers and a quote of $2,096.50 for those repairs.
However, there were two boilers that required emergency repairs after they submitted the
quote. Two of the repairs that were included in the initial quote were fixed when the
emergency repairs were done. | have called Mick Gage three different times to adjust the
quote and each time | was told they would look into it and call me back. So far they have not
responded to my request. Because of this, | contacted Linderman Heating and they
submitted a quote of $1,821.10. '

Due to the non-responsiveness from Mick Gage, we are requesting approval of the work and
to accept Linderman Heating & Air's quote for $1,821.10.




